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Attachment 2

Office of Environment and Health Comments

v N v Heritage Council 3 Marist Place Telsphone: 61 2 9873 8500
( , [r— — Parramatta NSW 2150 Facsimlle: 61 29873 8599
o | NElae
|| i Locked Bag 5020 heritage @heritage, nsw.gov.ay

NSW

of New South Wales Parramatta NSW 2124 www heritage.nsw.goy.au
GOVERNMENT ' DX 8225 PARRAMATTA

Contact: Marc Allas

Phone: (02) 5873 8558

Fax: (02) 9873 8599

Email: marc.allas@environment nsw.gov au
File: SF14/31340

Our Ref: doc14/178785; 14/IDA/B3
Your Ref DA 659/2014

Camden Council
PO Box 183
CAMDEN NSW 2570

Attention: Mareid O'Connell

Dear Ms O'Connell

INTEGRATED DEVELOPMENT APPLICATION, HERITAGE ACT 1977
RE: CAMELOT, SHR NO. 00385, 151 Kirkham Lane, Kirkham

Proposal: Temporary marquee tent as a function centre, associated facilities.

Information received with the IDA application:

* Visual assessment ‘Statement to accompany photomontage images prepared for a proposed

temporary wedding and functions centre marquee at ‘Camelot’, by Allman Johnston Architects,
11 December 2014.

« Statement of Heritage Impact, for the State Heritage Registered item Camelot House and
Gardens, prepared by Rein Warry & Co dated 1 April 2014;
Statement of Environmental Effects, by Rein Warry & Co, dated 9 December 2014,
Traffic and Parking Management plan, for temporary use of Camelot as function centre, Rein
Warry & Co, April 2014;

« Sketch plan, Rein Warry & Co, Plan 7235 DA2, 6/11/14, Plan for the approval of a temporary
wedding and function centre at Camelot Lot 32 DP 785487 Kirkham Lane’, sheets 1-3;

* Koikas Acoustics report, Acoustic Assessment, Camelot, March 2014,

Additional information requested: 18/11/14

Date additional information received: 5/1/15

As delegate of the Heritage Council of NSW, | have considered the above integrated development
application. In accordance with Section 91A of the Environmental Planning and Assessment Act 1979,
the Heritage Council of NSW hereby informs that the following terms of approval are proposed to be
granted. This is conditional upon the Heritage Council receiving the prescribed application fee.

1.  All work must be carried out in accordance with the following documents (except where
amended by conditions below):

a. Visual assessment ‘Statement to accompany photomontage images prepared for a
proposed temporary wedding and functions centre marquee at ‘Camelot”, by Allman

Helping the community conserve our heritage
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Attachment 2

v .“ v Heritage Council 3 Marist Place Telephone: 61 2 9873 8500
(. ) pr— — Parramatta NSW 2150 Facsimile: 61 29873 8599
NSW i) ) Locked Bag 5020 heritage@neritage, nsw.gov.ay

of New South Wales Parramatta NSW 2124 www heritage nsw.goy, au

GOVERNMENT DX 8225 PARRAMATTA

Johnston Architects, 11 December 2014.

Statement of Heritage Impact, for the State Heritage Registered item Camelot House and
Gardens, prepared by Rein Warry & Co dated 1 April 2014

Statement of Environmental Effects, by Rein Warry & Co, dated 9 December 2014,
including a Code of Conduct for guests;

Sketch plan by Rein Warry & Co, plan for the approval of a temporary wedding and
function centre at Camelot, Drawing no 7235, DA 2, 6/11/13, sheets 1-3.

Sketch plan, Rein Warry & Co, Plan showing indicative marquee for Camelot Function
centre, sheet 1.

EXCEPT AS AMENDED by the conditions of this approval:

Maximum number of functions

2.

3.

This approval is limited to 2 years duration, from the date of development consent.

No more than 200 guests are permitted for each function. The car park must have no more
than 120 vehicles.

Signage for the wedding function on Kirkham Lane may consist of a small temporary A-
frame that is displayed only for the day on which a function is held.

The marquee must use temporary wooden flooring. It must not have permanent paved
flooring.

The applicant must maintain the grass areas affected by the marquee and access paths in
a fit and proper state. The applicant must remediate any adverse impacts (such as
compaction) to the grass affected from the marquee’s flooring and foot traffic in general.

Aboriginal cultural heritage

7.

Should any Aboriginal objects be uncovered by the work, excavation or disturbance of the
area is to stop immediately and the Office of Environment & Heritage (Enviroline 131 555)
is to be notified in accordance with Section 89A of the National Parks and Wildlife Act
1974 (NPW Act). Aboriginal objects in NSW are protected under the NPW Act. Unless the
objects are subject to a valid Aboriginal Heritage Impact Permit, work must not
recommence until approval to do so has been provided by the Office of Environment &
Heritage.

Archaeology

8.

The Applicant must ensure that if historic archaeological deposits/relics are discovered,
the Heritage Council must be notified in writing in accordance with section 146 of the
Heritage Act 1977. Work must cease in the affected area(s) and a suitably qualified and
experienced archaeologist must be contacted to assess the archaeological material.
Additional assessment and approval may be required prior to works continuing in the
affected area(s) based on the nature of the discovery.

Compliance:

Helping the community conserve our heritage
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Attachment 2 Office of Environment and Health Comments

™ N v Heritage Council 3 Marist Place Telsphone: 61 2 9873 8500
‘ , [r— — Parramatta NSW 2150 Facsimlle: 61 29873 8599
Sow | RS
NSW | | 2 Locked Bag 5020 heritage@neritage. nsw.gov.ay
GOVERNMENT of New South Wales Parramatta NSW. 2124 www.heritage.nsw.gov.au

DX 8225 PARRAMATTA

9. Following the determination of the development application by the Local Council, an
application under Section 60 of the Heritage Act 1977 must be submitted to and approved
by the NSW Heritage Council prior to works commencing.

If you have any questions regarding the above matter please contact Marc Allas at the Heritage Division,
Office of Environment and Heritage on (02) 9873 8558.

Yours sincerely

Rochelle Johnston

Manager, Conservation

Heritage Division

Office of Environment and Heritage

As Delegate of the NSW Heritage Council
28 January 2015

Helping the community conserve our heritage
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ORDO3

Attachment 3

- Safer by Design — Camelot House 151 Kirkham Lane Kirkham 1

NSW Police Force

www.polico.nsw.gov.au

Mairead O'Connell
Camden Council
37 John Street.
Camden 2570,

9 January 2015.
DA 659/2014, Lot: 32 DP: 785487, 151 Kirkham Lane Kirkham.

On Friday 9 January 2015, a Safer by Design Evaluation was conducted on DA
659/2014, for the temporary use of part of the subject site as a function centre on the
property containing a heritage item listed on the State heritage Register ( item No.
1124).

In April 2001 the NSW Minister for Planning introduced Crime Prevention Guidelines to
Section 79C of the Environmental Planning and assessment Act, 1979. These
guidelines require consent authorities to ensure that development provides safety and
security to users and the community. ‘If a development presents a crime risk, the
guidelines can be used to justify modification of the development on the grounds that
crime risk cannot be appropriately minimised'.

The Guidelines contain two parts. ‘Part A details the need for a formal crime risk
assessment (Safer by Design Evaluation) to be done in conjunction with trained police,
and Part B outlines basic Crime Prevention Through Environmental Design (CPTED)
principles and strategies that can be used by consent authorities to justify the
modification proposals to minimise risk’. (DUAP 2001:2)

Crime Prevention Through Environmental Design (CPTED)

Crime Prevention Through Environmental Design (CPTED) is a crime prevention
strategy that focuses on the planning, design and structure of cities and
neighbourhoods. It reduces opportunities for crime by using design and place
management principles that reduce the likelihood of essential crime ingredients from
intersecting in time and space.

CAMBDERN Local Area Command
Narelian Police Station
278 Caemden Valley Way. NARELLAN NSW 2567

Telephone 02 46324459 Facsimile 02 46324455 ENel 84459 EFax 84455 TTY 8211 3776 (Hewing'Sosech impaired}
ABN 43 402 813 920
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Predatory offenders often make cost-benefit assessments of potential victims and
locations before committing crime. CPTED aims to create the reality (or perception)
that the costs of committing crime are greater than the likely benefits. This is achieved
by creating environmental and social conditions that:

 Maximise risk to offenders (increasing the likelihood of detection, challenge and
apprehension).

e Maximise the effort required to commit crime (increasing the time, energy and
resources required to commit crime)

e Minimise the actual and perceived benefits of crime (removing, minimising or
concealing crime attractors and rewards) and

* Minimise excuse making opportunities (removing conditions that
encourage/facilitate rationalisation of inappropriate behaviour)

CPTED employs four key strategies. These are surveillance, access control, territorial
re-enforcement and space/activity management.

Surveillance

Access Control,

Territorial re-enforcement and
Space/activity management.

cC O 0o

Site Description

The proposed development is for the temporary use of part of the subject site as a
function centre on the property containing a heritage item listed on the State heritage
Register ( item No. 1124).

Site Risk Rating

The NSW Police Safer by Design Evaluation process is based upon Australia and New
Zealand Risk Management Standard ANZS4360:1999. Itis a contextually flexible,
transparent process that identifies and quantifies crime hazards and location risk.
Evaluation measures include crime likelihood (statistical probability), consequence
(crime outcome), distributions of reported crime (hotspot analysis), socio-economic
conditions (relative disadvantage), situational hazards and crime opportunity.

After conducting this process the rating for this development has been identified as,
Low Crime Risk.

1. Surveillance

NSW POLICE FORCE BiZs IR . IV 1800 222 122
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Natural surveillance is achieved when normal space users can see and be seen by
others. This highlights the importance of building layout, orientation and location; the
strategic use of design; landscaping and lighting. Natural surveillance is a by-product
of well-planned, well-designed and well-used space. Technical/mechanical
Surveillance is achieved through mechanical/electronic measures such as CTV, help
points and mirrored building panels. Technical/mechanical Organised) Surveillance is
achieved through the tactical positioning of guardians. An example would be the use
of on-site supervisors at higher risk locations.

Natural surveillance is an important element capable guardianship. When supervision
is lacking, the perception of surveillance can be created to deter opportunistic
criminals. Offenders often scan their surroundings to see if they are being watched.
Objects, areas and structures capable of concealing an offender (especially near
pedestrian routes) increase crime risk.

Recommended Conditions of Consent:

o Entry points should be designed so as to maximize surveillance opportunities to
and from location.

a  Vegetation to be maintained in and around the dwelling to maximise natural
Surveillance.

u CCTV cameras installed externally of the dwelling, i.e Entry and exit points
covering the vehicles and person entering and existing the location.

Lighting-

There is a proven correlation between poor lighting, fear of crime, the avoidance of
public places and crime opportunity (Painter, 1997). Good lighting can assist in
increasing the usage of an area. Lighting needs to be considered around the car
parking areas.

Lighting should meet minimum standards. Crime and fear reduction are specified as
key objectives in Australian lighting standard AS1158 for public streets, car parks and
pedestrian areas.

Effective lighting contributes to public safety by reducing fear, increasing community
activity, improving visibility and increasing the chance that offenders will be detected
and apprehended. The Canadian METRAC Group (Toronto City Council)
recommends a 15 metre facial recognition test in public places. This yardstick is often
applied as a non-technical measure of lighting effectiveness.

Walking from overtly bright places into dark places, or dark to light places can lessen a

pedestrian’s ability to see and recognize people, objects and colours. Transition
lighting can help to reduce (night) vision impairment.

General Comments in Design for Lighting:

WD IR RO BECHUITING Now BELLHE 338 55

PR WWW . POLICE.NSW. GOV, AU/ RECRUITMENT MASidbiiddod

Supporting Documents for the Ordinary Council Meeting held on 10 February 2015 - Page 24

Police Comments



Attachment 3 Police Comments

Safer by Design — Camelot House 151 Kirkham Lane Kirkham 4
o Lighting should be designed to the Australian and New Zealand Lighting
Standards.

0 Australia and New Zealand Lighting Standard 1158.1 — Pedestrian, requires
lighting engineers and designers to consider crime risk and fear when selecting
lamps and lighting levels.

o Lighting layout for the outdoor areas should be Anti Vandal type lights which
are a better option, for both lighting and maintenance.

Recommended Conditions of Consent:

a A lighting maintenance policy needs to be established for the development.

a Australian and New Zealand Lighting Standard 1158 — Car Parks, must be
used.

a Public area lighting must be bright and even (to permit facial recognition of
approaching persons at 15 metres).

o Outdoor lighting to be addressed i.e sensor lights installed around car parks and
exit and entry points.

a All lighting should be vandal proof throughout the complex,

Natural Surveillance /Landscaping

Landscaping can be used to enhance the appearance of the development and assist in
reducing opportunities for vandalism. However, landscaping can also provide
concealment or entrapment areas for people involved in criminal behaviour.

General Conditions of Consent;

o Some predatory offenders, seek pockets and enclosures created by
vegetation/landscaping. When selecting and maintaining vegetation,
consideration should be given to the possibility of areas becoming entrapment
sites in the future especially at rear open space areas.

a A safety convention is to have 3-5 metres of cleared space on either side of
pathways. Thereafter, vegetation is stepped back in height to maximise
sightlines.

o A safety convention for vegetation is: lower tree limbs should be above average
head height, and shrubs should not provide easy concealment.

o Landscaping can greatly interfere with residential setbacks (such as front
yards). These areas require good sight lines from private vantage points to
public areas therefore it is important that landscaping does not inhibit
surveillance.

Recommended Conditions of Consent:

o Landscaping close to the building should be regularly maintained to ensure
branches cannot act as natural ladders to gain access to higher parts of the
buildings.

a Vegetation to be 3-5 metres clear of pathways.

UITING NOW gER-fl i3 2 b 3
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Technical Surveillance. CCTV.

CCTV Conditions

o An In Venue CCTV must maintain a CCTV system that meets the following
requirements:

a A camera must be located at the main entrance to the venue and positioned to
record any person entering through this entrance. The CCTV recordings of this
camera must be sufficient to enable the identity on an individual to be
established beyond a reasonable doubt when:

u The person represents not less than 100% of screen height and there is an
obstructed view of the persons face,

a In addition, CCTV cameras must be maintained throughout the premises with
camera coverage to specifically record images of the following area: All other
public entrances and exits whether or not in use at the time, such as staircases
in multilevel premises, all portions of the floor area accessible to the public
where entertainment is provided, i.e toilet external entrances, all general areas
accessible by the public, and the footpath area directly adjacent to the premises.

o The CCTV recordings of these cameras must be sufficient to enable the
recognition of a person. A viewer must be able to say with a high degree of
certainty whether or not an individual shown is the same as someone they have
seen before when the person represents not less that 50% of screen height
and, there is an unobstructed view of the persons face.

o Camera views are not to be obstructed by temporary or permanent structures,
signage or other impediments.

u Camera recordings must meet the standards set in (a) and (c) at all times, either
by way of camera technology and settings and, or by maintenance of lighting,
camera positioning, camera shades and other environmental factors’,
Recordings must be in digital format, record at a minimum of ten frames per
second and, commence 1 hour prior to opening and operate continuously until
at least 1 hour after closure.

a The correct time date and camera identification must be automatically
embedded on all recordings and be able to be read when image is played back
on a different system without interfering with the view of the target area.

o Recordings should be retained for a period of 30 days before being reused or
destroyed. The licensee shall ensure that no person is able to delete or alter
any recordings within the 30 day period.

o When the venue is open and trading, at least one person shall be at the venue
that is capable of accessing the CCTV system and is able to immediately review
recordings and produce copies,

o Immediate access to the CCTV systems and the ability to review recordings on
the system is to be granted to members of the NSW Police Force, inspectors of
the Office of Liquor Gaming & Racing or any other regulatory officer upon
request.

o The CCTV system shall be able to reproduce a copy of the recordings on
compact disk, DVD or USB memory stick and must be provided within one
working day to members of the NSW Police Force inspectors of the Office of
Liquor Gaming & Racing or any other regulatory officer upon request. Prior to

VRSO IR RNl RECRUITING NOW BRI 3 5 3
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the commencement of trade each day, the CCTV system shall be checked to
ensure the equipment is in full operating order. If during the daily check or at
any other time, it is discovered that the equipment is not in full operating order,
the licensee is to notify the Local Area Commander or delegate within 2 days.
All reasonable steps must be undertaken to repair the system as soon as
practicable.

Access Control.

Decrease the crime opportunity — Attract, channel or restrict the movement of people
or vehicles through landscaping, barriers and or personnel l.e. Security guards. By
making it clear where people are permitted to go or not go, it becomes difficult for
potential offenders to reach and victimise people and their property. lllegible boundary
markers and confusing spatial definition make it easy for criminals to make excuses for
being in the restricted area.

Organised- Security Guards.

o  TWO licensed security operatives for crowd control and property protection
duties to be considered.

a A minimum of two licensed security operatives to be engaged by the event
organiser and management, to be on site until 30 minutes after the event finishes.
If the situation warrants, any major functions, events, or entertainment additional
security operatives are to be engaged by event manager at a ratio of 1:100
patrons.

Announcement and Display Signs — Leave Function Quietly.

Territorial Re-enforcement

Criminals rarely commit crime in areas where the risk of detection and challenges are
high. People who have guardianship or ownership of areas are more likely to provide
effective supervision and to intervene in crime than passing strangers. Effective
guardians are often ordinary people who are spatially ‘connected’ to a place and feel
an association with, or responsibility for it. Territorial Re-enforcement uses actual and
symbolic boundary markers, spatial legibility and environmental cues to ‘connect’
people with space, to encourage communal responsibility for public areas and

facilities, and to communicate to people where they should/not be, and what activities
are appropriate.

General Conditions of Consent:

o The boundaries of the dwelling are reasonably well defined and re-enforced by
fencing and landscaping.

NSW POLICE FORCE BiiZs ML R DA 1800 222 122
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o A security Guard located at the front entrance to the function to re direct
unwanted persons entering the function.

o Consider signage, which might be used in and around the dwelling Confusion
resulting from vague entry design can legitimise exploration, trespassing and
excuse making by opportunistic criminals. Entries should be legible and
inviting.

o Car park design and definitional legibility can help (or hinder) way finding.
Knowing how and where to enter/exit and find assistance can impact
perceptions of safety, victim vulnerability and crime opportunity. Signage
should reinforce (not be an altemative to effective design).

Environmental Maintenance

All space, even well planned and well-designed areas need to be effectively used and
maintained to maximise community safety. Places that are infrequently used are
commonly abused. There is a high correlation between urban decay, fear of crime and
avoidance behaviour.

Recommended Conditions of Consent:
N/A

Activity and Space Management

Space /Activity management strategies are an important way to develop and maintain
natural community control. Space management involves the formal supervision,
control and care of the development. All space, even well planned and well-designed
areas need to be effectively used and maintained to maximize community safety.
Places that are infrequently used are commonly abused. There is a high correlation
between urban decay, fear of crime and avoidance behaviour.

General Comments:

o As residents within this area have been targeted for malicious damage, break
enter and steal, and stealing’s, it is important that access to and from the
dwelling be established and maintained.

o Natural ladders are building features, trees or nearby structures that can help a
criminal to climb to balconies, rooftops, ledges and windows.

WV GBI H RECRUITING NOW BETLHEB VB3
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Conclusion ; Police are of the opinion that the following points have been considered
in this DA application-

1. Security.

2. General safety of patrons..

3. Access.

4. Noise.

5. Car parking.

6. Lighting.

We would like to thank you for the opportunity of inspecting the plans for this
development and should you require further information on the subjects mentioned
within this report feel free to contact Constable Greg Louden, Crime Prevention Officer,
Camden Local Area Command, phone 46324459 or Email loud1gre@police.nsw.gov.au

Yours faithfully,

73

’ P

{ K K 4

Ward Hanson.

Superintendent

Commander

Can’lden Local Area Command.
T« 1.15

Disciaimer

The New South Wales Police have a vital interest in ensuring the safety of membars of the community and their
property. By using the recommendations contained in this evaluation, any person who does so acknowiedges that:-
1. Itis not possible to make areas evaluated by the New South Wales Police, absolutely safe for members of the
community or their property.

2. It is based upon the information provided to the New South Wales Police, at the time the evaluation was
made.

3. The evaluation is a confidential document and is for use by the consent authority or organization referred to on
page 1 only.

4. The contents of this evaluation are not to be copied or circulated otherwise that for the purposes of the
consent authority or organization referred to on page 1. -

The New South Wales Police hopes that by using the recommendations contained in this document, criminal activity
will be reduced and the safety of members of the community and their property will be increased, However, it does
not guarantee that all risks have been identified, or that the area evaluated will be free from criminal activity if its
recommendations are followed.

WEVR RNl RECRUITING NOW BRI 5 3
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NSW Police Force

www. police.nsw.gov.nu

Stacey Houlison.
Camden Council

37 John Street. D

Camden NSW 2570 [Reccived RV Gl
29 September 2014. - -3 0CT 201

DA 671/ 2014. Leouncl]

On Monday 29 September 2014, a Safer by Design Evaluation was conducted on DA
671/2014, for the construction of a single storey pub, car parking, landscaping,
drainage and associated site works, located at 14-26 Central Hills Drive, Gregory Hills.

In April 2001 the NSW Minister for Planning introduced Crime Prevention Guidelines to
Section 79C of the Environmental Planning and assessment Act, 1979. These
guidelines require consent authorities to ensure that development provides safety and
security to users and the community. ‘If a development presents a crime risk, the
guidelines can be used to justify modification of the development on the grounds that
crime risk cannot be appropriately minimised'.

The Guidelines contain two parts. ‘Part A details the need for a formal crime risk
assessment (Safer by Design Evaluation) to be done in conjunction with trained police,
and Part B outlines basic Crime Prevention Through Environmental Design (CPTED)
principles and strategies that can be used by consent authorities to justify the
modification proposals to minimise risk’. (DUAP 2001:2)

Crime Prevention Through Environmental Design (CPTED)

Crime Prevention Through Environmental Design (CPTED) is a crime prevention
strategy that focuses on the planning, design and structure of cities and
neighbourhoods. It reduces opportunities for crime by using design and place
management principles that reduce the likelihood of essential crime ingredients from
intersecting in time and space.

CAMDEN Local Area Command

Narallan Police Station

278 Camden Valley Way, NARELLAN NSW 2567

Telephone 02 48324459 Facsimile 02 46324455 ENot 84459 EFax 84455 TTY 9211 3776 (Heanng!Spaach mparey)

AN 43 abS 8135 120
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Predatory offenders often make cost-benefit assessments of potential victims and
locations before committing crime. CPTED aims to create the reality (or perception)
that the costs of committing crime are greater than the likely benefits. This is achieved
by creating environmental and social conditions that:

« Maximise risk to offenders (increasing the likelihood of detection, challenge and
apprehension).

« Maximise the effort required to commit crime (increasing the time, energy and
resources required to commit crime)

e Minimise the actual and perceived benefits of crime (removing, minimising or
concealing crime attractors and rewards) and

¢ Minimise excuse making opportunities (removing conditions that
encourage/facilitate rationalisation of inappropriate behaviour)

CPTED employs four key strategies. These are surveillance, access control, territorial
re-enforcement and space/activity management.

Surveillance

Access Control,

Territorial re-enforcement and
Activity and space management.

O 00O

Site Description

The proposed development is for a single storey pub, car park and landscaping at
Central Hills Drive Gregory Hills.

Site Risk Rating

The NSW Police Safer by Design Evaluation process is based upon Australia and New
Zealand Risk Management Standard ANZS4360:1999. It is a contextually flexible,
transparent process that identifies and quantifies crime hazards and location risk.
Evaluation measures include crime likelihood (statistical probability), consequence
(crime outcome), distributions of reported crime (hotspot analysis), socio-economic
conditions (relative disadvantage), situational hazards and crime opportunity.

After conducting this process the rating for this development has been identified as,
Low Crime Risk.

NSw PoLICE FORCE EE I L@ 1800 222 122
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1. Surveillance

Natural surveillance is achieved when normal space users can see and be seen by
others. This highlights the importance of building layout, orientation and location; the
strategic use of design; landscaping and lighting. Natural surveillance is a by-product
of well-planned, well-designed and well-used space. Technical/mechanical
Surveillance is achieved through mechanical/electronic measures such as CTV, help
points and mirrored building panels. Technical/mechanical Organised) Surveillance is
achieved through the tactical positioning of guardians. An example would be the use
of on-site supervisors at higher risk locations.

Natural surveillance is an important element capable guardianship. When supervision
is lacking, the perception of surveillance can be created to deter opportunistic
criminals. Offenders often scan their surroundings to see if they are being watched.

Objects, areas and structures capable of concealing an offender (especially near
pedestrian routes) increase crime risk.

Recommended Conditions of Consent:

o  Entry points should be designed so as to maximize surveillance opportunities to
and from these areas from both inside, as well as outside.

o Laminated glass walls and windows facilitate supervision of common entry
areas.

o The applicant to install a comprehensive system of CCTV surveillance of the
surrounds of the building and the car park. This will be integrated into the pub's
overall CCTV system, the general specifications for which appear in the Venue
Management Plan which forms Annexure 10 to the Statement of Environmental
Effects. Signs will be erected at strategic locations in the car park and in the
building advising that CCTV surveillance is in use.

o At present, the Business Park is patrolled regularly at night by security officers
in motor vehicles .When the pub is closed, low level lighting will be maintained
in the car park together with motion-sensitive lights around the building so that
any untoward activity can be seen from the street.

a The landscaping provided will permit limited viewing of the car park and building
from the street and will avoid creating blind spots, particularly, near the building.

a CCTV standards in licence premises throughout internal external areas of the
hotel. These be adhered and for the CCTV cameras to be checked on a regular
basis to ensure they are working.

a The combination of staff, CCTV surveillance and security personnel (when on
duty) will manage the interior AND EXTERIOR of the pub.

CCTV Conditions
o AnInVenue CCTV must maintain a CCTV system that meets the following
requirements:

LBV R HB D HHE RECRUITING NOW BBl 3 b B B3
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o A camera must be located at the main entrance to the venue and positioned to
record any person entering through this entrance. The CCTV recordings of this
camera must be sufficient to enable the identity on an individual to be
established beyond a reasonable doubt when:

a The person represents not less than 100% of screen height and there is an
obstructed view of the persons face.

0 In addition, CCTV cameras must be maintained throughout the premises with
camera coverage to specifically record images of the following area: All other
public entrances and exits whether or not in use at the time, such as staircases
in multilevel premises, all portions of the floor area accessible to the public
where entertainment is provided, i.e toilet extemal entrances, all general areas
accessible by the public, and the footpath area directly adjacent to the premises.

a The CCTV recordings of these cameras must be sufficient to enable the
recognition of a person. A viewer must be able to say with a high degree of
certainty whether or not an individual shown is the same as someone they have
seen before when the person represents not less that 50% of screen height
and, there is an unobstructed view of the persons face.

o Camera views are not to be obstructed by temporary or permanent structures,
signage or other impediments.

u Camera recordings must meet the standards set in (a) and (c) at all times, either
by way of camera technology and settings and, or by maintenance of lighting,
camera positioning, camera shades and other environmental factors’,
Recordings must be in digital format, record at a minimum of ten frames per
second and, commence 1 hour prior to opening and operate continuously until
at least 1 hour after closure.

u  The correct time date and camera identification must be automatically
embedded on all recordings and be able to be read when image is played back
on a different system without interfering with the view of the target area.

o Recordings should be retained for a period of 30 days before being reused or
destroyed. The licensee shall ensure that no person is able to delete or alter
any recordings within the 30 day period.

o When the venue is open and trading, at least one person shall be at the venue
that is capable of accessing the CCTV system and is able to immediately review
recordings and produce copies,

o Immediate access to the CCTV systems and the ability to review recordings on
the system is to be granted to members of the NSW Police Force, inspectors of
the Office of Liquor Gaming & Racing or any other regulatory officer upon
request.

o The CCTV system shall be able to reproduce a copy of the recordings on
compact disk, DVD or USB memory stick and must be provided within one
working day to members of the NSW Police Force inspectors of the Office of
Liquor Gaming & Racing or any other regulatory officer upon request. Prior to
the commencement of trade each day, the CCTV system shall be checked to
ensure the equipment is in full operating order. If during the daily check or at
any other time, it is discovered that the equipment is not in full operating order,
the licensee is to notify the Local Area Commander or delegate within 2 days.
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All reasonable steps must be undertaken to repair the system as soon as
practicable.
Lighting-

There is a proven correlation between poor lighting, fear of crime, the avoidance of
public places and crime opportunity (Painter, 1997). Good lighting can assist in
increasing the usage of an area. There is no information with the plans, which were
reviewed to indicate the lighting proposals for the car park.

Lighting should meet minimum standards. Crime and fear reduction are specified as
key objectives in Australian lighting standard AS1158 for public streets, car parks and
pedestrian areas.

Effective lighting contributes to public safety by reducing fear, increasing community
activity, improving visibility and increasing the chance that offenders will be detected
and apprehended. The Canadian METRAC Group (Toronto City Council)
recommends a 15 metre facial recognition test in public places. This yardstick is often
applied as a non-technical measure of lighting effectiveness.

Walking from overtly bright places into dark places, or dark to light places can lessen a
pedestrian's ability to see and recognize people, objects and colours. Transition
lighting can help to reduce (night) vision impairment.

General Comments in Design for Lighting:

o Lighting should be designed to the Australian and New Zealand Lighting
Standards.

o Australia and New Zealand Lighting Standard 1158.1 — Pedestrian, requires
lighting engineers and designers to consider crime risk and fear when selecting
lamps and lighting levels.

o Lighting layout for the outdoor areas shout be Anti Vandal type lights which are
a better option, for both lighting and maintenance.

Recommended Conditions of Consent:

A lighting maintenance policy needs to be established for the development.
Australian and New Zealand Lighting Standard 1158 — Car Parks, must be
used especially in undercover type parking in each block.

o Public area lighting must be bright and even (to permit facial recognition of
approaching persons at 15 metres).

Public or outdoor lighting to be addressed.

All lighting should be vandal proof throughout the complex.

83 =)
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Landscaping

Landscaping can be used to enhance the appearance of the development and assist in
reducing opportunities for vandalism. However, landscaping can also provide
concealment or entrapment areas for people involved in criminal behaviour.

General Conditions of Consent:

o Some predatory offenders, seek pockets and enclosures created by
vegetation/landscaping. When selecting and maintaining vegetation,
consideration should be given to the possibility of areas becoming entrapment
sites in the future especially at rear open space areas.

a A safety convention is to have 3-5 metres of cleared space on either side of
pathways. Thereafter, vegetation is stepped back in height to mazimise
sightlines.

o A safety convention for vegetation is: lower tree limbs should be above average
head height, and shrubs should not provide easy concealment.

a Landscaping can greatly interfere with residential setbacks (such as front
yards). These areas require good sight lines from private vantage points to
public areas therefore it is important that landscaping does not inhibit
surveillance.

Recommended Conditions of Consent;

o Landscaping close to the building should be regularly maintained to ensure
branches cannot act as natural ladders to gain access to higher parts of the
buildings.

a Vegetation to be 3-5 metres clear of pathways.

Access Control.

o After 7 pm each day, a certificated security person to be on duty at the pub until
it closes. One of that person’s duties will be to oversee the entry of patrons into
the pub. Another will be to assist staff in maintaining decorum in the pub.

a  Signage at front entry to the establishment to read Mon to Saturday 7pm to
12.30am and, Sundays 7pm to 10.30pm as per standard trading hours for a
hotel.

o After 7pm on any day, the licensee to have, at least, TWO licensed security
operatives for crowd control and property protection duties at the hotel.

a A minimum of two licensed security operatives to be engaged by hotel
management from 7.00pm, Monday to Sunday, until 30 minutes after closing. If
the hotel has any major functions, events, or entertainment additional security
operatives are to be engaged by hotel management at a ratio of 1:100 patrons.

Announcement and Display Signs — Leave Hotel Quietly
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a That an announcement is made by hotel PA system to patrons in the hotel at
closing time, to leave the hotel and car park quietly to respect the quiet and
good order of the neighbourhood. That signs be erected at hotel exits and the
car park exits requesting that patrons depart the hotel quietly.

Territorial Re-enforcement

Criminals rarely commit crime in areas where the risk of detection and challenges are
high. People who have guardianship or ownership of areas are more likely to provide
effective supervision and to intervene in crime than passing strangers. Effective
guardians are often ordinary people who are spatially ‘connected’ to a place and feel
an association with, or responsibility for it. Territorial Re-enforcement uses actual and
symbolic boundary markers, spatial legibility and environmental cues to ‘connect’
people with space, to encourage communal responsibility for public areas and

facilities, and to communicate to people where they should/not be, and what activities
are appropriate.

General Conditions of Consent:

o The boundaries of the development are reasonably well defined and re-
enforced by fencing and landscaping.

o Consider signage, which might be used in and around the development.
Confusion resulting from vague entry design can legitimise exploration,
trespassing and excuse making by opportunistic criminals. Entries should be
legible and inviting.

o Car park design and definitional legibility can help (or hinder) way finding.
Knowing how and where to enter/exit and find assistance can impact
perceptions of safety, victim vulnerability and crime opportunity. Signage
should reinforce (not be an alternative to effective design).

Environmental Maintenance

All space, even well planned and well-designed areas need to be effectively used and
maintained to maximise community safety. Places that are infrequently used are
commonly abused. There is a high correlation between urban decay, fear of crime and
avoidance behaviour.

Recommended Conditions of Consent.

o A graffiti management plan needs to be incorporated into the maintenance plan
for the development. Research has shown that the most effective strategy for
reducing graffiti attacks is the quick removal of such materials generally with a
forty-eight hour period.
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Activity and Space Management

Space /Activity management strategies are an important way to develop and maintain
natural community control. Space management involves the formal supervision,
control and care of the development. All space, even well planned and well-designed
areas need to be effectively used and maintained to maximize community safety.
Places that are infrequently used are commonly abused. There is a high correlation
between urban decay, fear of crime and avoidance behaviour.

General Comments:

o As residents within this area have been targeted for malicious damage, break
enter and steal, and stealing's, it is important that access to and from the
development be established and maintained.

o Natural ladders are building features, trees or nearby structures that can help a
criminal to climb to balconies, rooftops, ledges and windows.

We would like to thank you for the opportunity of inspecting the plans for this
development and should you require further information on the subjects mentioned
within this report feel free to contact Constable Greg Louden, Crime Prevention Officer,
Camden Local Area Command, phone 46324459 or Email loud 1gre@police.nsw.gov.au

Yours faithfully,

——

O L
Ward Hanson.
Superintendent
Commander

Camden Local Area Command. /2]

1%

NSW Police Comment

Disclaimer

The New South Wales Police have a vital interest in ensuring the safety of members of the community and their
property. By using the recommendations contained in this evaluation, any person who does so acknovdedges that:-
1. It is not possible to make areas evaluated by the New South Wales Police, absolutely safe for members of the
community or their property.

2. It is based upon the information provided 1o the New South Wales Police, at the time the evaluation was
made.

3. The evaluation Is a confidential document and is for use by the consent authority or organization referred to on
page 1 only.

4. The contents of this evaluation are not to be copied or circulated otherwise that for the purposes of the
consent authority or organization referred to on page 1.

The New South Wales Police hopes that by using the recommendations contained in this document, criminal activity
will be reduced and the safety of mambers of the community and their property will be increased. However, it does
not guarantee that all risks have been identified, or that the area evaluated will be free from criminal activity i its
recommandations are followed.
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NSW Poli;:c Force

www, polfca.naw,.gov.au

Recsived RMU

Miss A McGrath -5 JAN 2815
Camden Council ‘
37 John Street. Camden Council,
Camden NSW 2570

11 December 2014
DA 800/2014, Lot: A DP: 393370: Narellan Hotel 279 Camden valley way Narellan.

On Thursday 11 December 2014, a Safer by Design Evaluation was conducted on DA
800/2014, for the Construction of extensions and alterations to the Narellan Hotel and
associated site works.

In April 2001 the NSW Minister for Planning introduced Crime Prevention Guidelines to
Section 79C of the Environmental Planning and assessment Act, 1979. These
guidelines require consent authorities to ensure that development provides safety and
security to users and the community. 'If a development presents a crime risk, the
guidelines can be used to justify modification of the development on the grounds that
crime risk cannot be appropriately minimised’.

The Guidelines contain two parts. ‘Part A details the need for a formal crime risk
assessment (Safer by Design Evaluation) to be done in conjunction with trained police,
and Part B outlines basic Crime Prevention Through Environmental Design (CPTED)
principles and strategies that can be used by consent authorities to justify the
modification proposals to minimise risk’. (DUAP 2001:2)

Crime Prevention Through Environmental Design (CPTED)

Crime Prevention Through Environmental Design (CPTED) is a crime prevention
strategy that focuses on the planning, design and structure of cities and
neighbourhoods. It reduces opportunities for crime by using design and place
management principles that reduce the likelihood of essential crime ingredients from
intersecting in time and space.

CAMBEN Local Ares Command
Nareltan Police Station
278 Camden Valley Way, NARELLAN NSW 2567

Telephone 02 46324459 Facsimile 02 46324455 ENel 84459 EFax 84455 TTY 9211 3776 (Hoaring/Speech impaired)
ARN &3 40€ 615 120

NsW POLICE FORCE RS NLL L Ll 1800 222 122

SANSSGREE WWW . POLICE.NSW GOV AU/RECRUITMENT Nidiiafonas
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Predatory offenders often make cost-benefit assessments of potential victims and
locations before committing crime. CPTED aims to create the reality (or perception)
that the costs of committing crime are greater than the likely benefits. This is achieved
by creating environmental and social conditions that:

« Maximise risk to offenders (increasing the likelihood of detection, challenge and
apprehension).

Maximise the effort required to commit crime (increasing the time, energy and
resources required to commit crime)

Minimise the actual and perceived benefits of crime (removing, minimising or
concealing crime attractors and rewards) and

Minimise excuse making opportunities (removing conditions that
encourage/facilitate rationalisation of inappropriate behaviour)

CPTED employs four key strategies. These are surveillance, access control, territorial
re-enforcement and space/activity management.

Surveillance

Access Control,

Territorial re-enforcement and
Space/activity management.

000

Site Description

The proposed development is for the Construction of extensions and alterations to
the Narellan Hotel and associated site works

Site Risk Rating

The NSW Police Safer by Design Evaluation process is based upon Australia and New
Zealand Risk Management Standard ANZS4360:1999. It is a contextually flexible,
transparent process that identifies and quantifies crime hazards and location risk.
Evaluation measures include crime likelihood (statistical probability), consequence
{crime outcome), distributions of reported crime (hotspot analysis), socio-economic
conditions (relative disadvantage), situational hazards and crime opportunity,

After conducting this process the rating for this development has been identified as,
Low Crime Risk.

1. Surveillance

Natural surveillance is achieved when normal space users can see and be seen by
others. This highlights the importance of building layout, orientation and location; the
strategic use of design; landscaping and lighting. Natural surveillance is a by-product

WES MR W (- RECRIMTING SR 1800 222 122

.

S WWW . POLICE . NSW, GOV.AU /RECRUITME NT il el
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of well-planned, well-designed and well-used space. Technical/mechanical
Surveillance is achieved through mechanical/electronic measures such as CTV, help
points and mirrored building panels. Technical/mechanical Organised) Surveillance is
achieved through the tactical positioning of guardians. An example would be the use
of on-site supervisors at higher risk locations.
Natural surveillance is an important element capable guardianship. When supervision
is lacking, the perception of surveillance can be created to deter opportunistic
criminals. Offenders often scan their surroundings to see if they are being watched.
Objects, areas and structures capable of concealing an offender (especially near
pedestrian routes) increase crime risk.

Recommended Conditions of Consent:

o Entry/Exit points should be designed so as to maximize surveillance
opportunities to and from these areas from both inside, as well as outside.

o Vegetation, is to be maintained in and around the hotel, to maximise natural
Surveillance. In particular vegetation around the new outdoor decking area to be
maintained so as to maintain sightlines.

a CCTV cameras installed internally and externally of the hotel, i.e Entry and exit
points, rest rooms, gaming room areas, outdoor areas.

o The applicant to install a comprehensive system of CCTV surveillance of the
surrounds of the building and the car park. This will be integrated into the pub’s
overall CCTV system, the general specifications for which appear in the Venue
Management Plan which forms Annexure 10 to the Statement of Environmental
Effects. Signs will be erected at strategic locations in the car park and in the
building advising that CCTV surveillance is in use.

o CCTV standards in licence premises throughout internal external areas of the
hotel. These be adhered and for the CCTV cameras to be checked on a regular
basis to ensure they are working.

u  The combination of staff, CCTV surveillance and security personnel (when on
duty) will manage the interior AND EXTERIOR of the pub.

CCTV Conditions

o An In Venue CCTV must maintain a CCTV system that meets the following
requirements:

o A camera must be located at the main entrance to the venue and positioned to
record any person entering through this entrance. The CCTV recordings of this
camera must be sufficient to enable the identity on an individual to be
established beyond a reasonable doubt when:

a The person represents not less than 100% of screen height and there is an
obstructed view of the persons face.

o In addition, CCTV cameras must be maintained throughout the premises with
camera coverage to specifically record images of the following area: All other
public entrances and exits whether or not in use at the time, such as staircases
in multilevel premises, all portions of the floor area accessible to the public
where entertainment is provided, i.e toilet external entrances, all general areas
accessible by the public, and the footpath area directly adjacent to the premises.

e,

GEATRLIRH ROl RECRUITING NOW BRI Lol 5 2 B 3
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a The CCTV recordings of these cameras must be sufficient to enable the
recognition of a person. A viewer must be able to say with a high degree of
certainty whether or not an individual shown is the same as someone they have
seen before when the person represents not less that 50% of screen height
and, there is an unobstructed view of the persons face.

o Camera views are not to be obstructed by temporary or permanent structures,
signage or other impediments.

a Camera recordings must meet the standards set in (a) and (c) at all times, either
by way of camera technology and settings and, or by maintenance of lighting,
camera positioning, camera shades and other environmental factors’,
Recordings must be in digital format, record at a minimum of ten frames per
second and, commence 1 hour prior to opening and operate continuously until
at least 1 hour after closure.

o The correct time date and camera identification must be automatically
embedded on all recordings and be able to be read when image is played back
on a different system without interfering with the view of the target area.

o Recordings should be retained for a period of 30 days before being reused or
destroyed. The licensee shall ensure that no person is able to delete or alter
any recordings within the 30 day period.

o When the venue is open and trading, at least one person shall be at the venue
that is capable of accessing the CCTV system and is able to immediately review
recordings and produce copies,

o Immediate access to the CCTV systems and the ability to review recordings on
the system is to be granted to members of the NSW Police Force, inspectors of
the Office of Liquor Gaming & Racing or any other regulatory officer upon
request.

a The CCTV system shall be able to reproduce a copy of the recordings on
compact disk, DVD or USB memory stick and must be provided within one
working day to members of the NSW Police Force inspectors of the Office of
Liquor Gaming & Racing or any other regulatory officer upon request. Prior to
the commencement of trade each day, the CCTV system shall be checked to
ensure the equipment is in full operating order. If during the daily check or at
any other time, it is discovered that the equipment is not in full operating order,
the licensee is to notify the Local Area Commander or delegate within 2 days.
All reasonable steps must be undertaken to repair the system as soon as
practicable.

Lighting-

There is a proven correlation between poor lighting, fear of crime, the avoidance of
public places and crime opportunity (Painter, 1997). Good lighting can assist in
increasing the usage of an area. Lighting needs to be considered around the car
parking areas.

Lighting should meet minimum standards. Crime and fear reduction are specified as

WUl RECHUITING NOW BRI 335 2 b ]

PR WWW . POLICE NSW. GOV, AU/ RECRUITME NT el
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key objectives in Australian lighting standard AS1158 for public streets, car parks and
pedestrian areas.

Effective lighting contributes to public safety by reducing fear, increasing community
activity, improving visibility and increasing the chance that offenders will be detected
and apprehended. The Canadian METRAC Group (Toronto City Council)
recommends a 15 metre facial recognition test in public places. This yardstick is often
applied as a non-technical measure of lighting effectiveness.

Walking from overtly bright places into dark places, or dark to light places can lessen a
pedestrian’s ability to see and recognize people, objects and colours. Transition
lighting can help to reduce (night) vision impairment.

General Comments in Design for Lighting:

a Lighting should be designed to the Australian and New Zealand Lighting
Standards.

a Australia and New Zealand Lighting Standard 1158.1 — Pedestrian, requires
lighting engineers and designers to consider crime risk and fear when selecting
lamps and lighting levels.

o Lighting layout for the outdoor areas shout be Anti Vandal type lights which are
a better option, for both lighting and maintenance.

Recommended Conditions of Consent:

o A lighting maintenance policy needs to be established for the development.

o Australian and New Zealand Lighting Standard 1158 — Car Parks, must be
used. .

o Public area lighting must be bright and even (to permit facial recognition of
approaching persons at 15 metres).

a Outdoor lighting to be addressed i.e sensor lights installed around car parks and
exit and entry points.

a All lighting should be vandal proof throughout the complex.

Natural Surveillance /Landscaping

Landscaping can be used to enhance the appearance of the development and assist in
reducing opportunities for vandalism. However, landscaping can also provide
concealment or entrapment areas for people involved in criminal behaviour.

General Conditions of Consent:

a Some predatory offenders, seek pockets and enclosures created by
vegetation/landscaping. When selecting and maintaining vegetation,
consideration should be given to the possibility of areas becoming entrapment
sites in the future especially at rear open space areas.

NSW POLICE FORCE gii=* ??‘1‘{_}' wv__siz cEiYE 1800 222 122
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a A safety convention is to have 3-5 metres of cleared space on either side of
pathways. Thereafter, vegetation is stepped back in height to mazimise
sightlines.

o A safety convention for vegetation is: lower tree limbs should be above average
head height, and shrubs should not provide easy concealment.

o Landscaping can greatly interfere with residential setbacks (such as front
yards). These areas require good sight lines from private vantage points to
public areas therefore it is important that landscaping does not inhibit
surveillance.

Recommended Conditions of Consent:

a Landscaping close to the building should be regularly maintained to ensure
branches cannot act as natural ladders to gain access to higher parts of the
hotel.

a Vegetation to be 3-5 metres clear of pathways.

Access Control.

Decrease the crime opportunity — Attract, channel or restrict the movement of people
or vehicles through landscaping, barriers and or personnel l.e. Security guards. By
making it clear where people are permitted to go or not go, it becomes difficult for
potential offenders to reach and victimise people and their property. lllegible boundary
markers and confusing spatial definition make it easy for criminals to make excuses for
being in the restricted area.

o A certificated security person to be on duty at the pub until it closes. One of that
person's duties will be to oversee the entry of patrons into the pub. Another will
be to assist staff in maintaining decorum in the pub.

a Signage at front entry to the establishment to read Mon to Saturday 9am to 4am
and, Sundays 10am to 12am as per DA 1231/2009 trading hours for the hotel.

o A minimum of one licensed security operative to be engaged by hotel
management Thursday to Saturday, until 30 minutes after closing. If the hotel has
any major functions, events, or entertainment additional security operatives are to
be engaged by hotel management at a ratio of 1:100 patrons.

a From midnight onwards — no alcoholic / non alcoholic drinks fo be permitted in the
Restricted /Designated hatched area as detailed on Drawing number DA011 issue
A , this area is for smoking only.

Announcement and Display Signs — Leave Hotel Quietly

o That an announcement is made by hotel PA system to patrons in the hotel at
closing time, to leave the hotel and car park quietly to respect the quiet and
good order of the neighborhood, That signs be erected at hotel exits and the
car park exits requesting that patrons depart the hotel quietly.

WEL B[Rl SECRUITING NOW BR-Toli B3R B3
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Security Guards.

o Thursday- 10pm to close x 1 security guard, minimum.
o Friday- 6pm to close x 1 security guard, minimum,.
o Saturday — 8pm to close x 1 security guard, minimum.
o Sunday - Nil, depending on functions or events.

Territorial Re-enforcement

Criminals rarely commit crime in areas where the risk of detection and challenges are
high. People who have guardianship or ownership of areas are more likely to provide
effective supervision and to intervene in crime than passing strangers. Effective
guardians are often ordinary people who are spatially ‘connected’ to a place and feel
an association with, or responsibility for it. Territorial Re-enforcement uses actual and
symbolic boundary markers, spatial legibility and environmental cues to ‘connect’
people with space, to encourage communal responsibility for public areas and

facilities, and to communicate to people where they should/not be, and what activities
are appropriate.

General Conditions of Consent:

a The boundaries of the development are reasonably well defined and re-
enforced by fencing and landscaping.

a Consider signage, which might be used in and around the development.
Confusion resulting from vague entry design can legitimise exploration,
trespassing and excuse making by opportunistic criminals. Entries should be
legible and inviting.

a- Car park design and definitional legibility can help (or hinder) way finding.
Knowing how and where to enterfexit and find assistance can impact
perceptions of safety, victim wvulnerability and crime opportunity. Signage
should reinforce (not be an alternative to effective design).

Environmental Maintenance

All space, even well planned and well-designed areas need to be effectively used and
maintained to maximise community safety. Places that are infrequently used are
commonly abused. There is a high correlation between urban decay, fear of crime and
avoidance behaviour.

Recommended Conditions of Consent:
o A graffiti management plan needs to be incorporated into the maintenance plan

for the development. Research has shown that the most effective strategy for
reducing graffiti attacks is the quick removal of such materials generally with a
forty-eight hour period.

TEATHT IR AR Nl BECRUITING NOW B33 8 5 3
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o Car park to be maintained i.e broken glass botties can be used as weapons, an
obviously poorly maintained car park will bring problems.

Activity and Space Management

Space /Activity management strategies are an important way to develop and maintain
natural community control. Space management involves the formal supervision,
control and care of the development. All space, even well planned and well-designed
areas need to be effectively used and maintained to maximize community safety.
Places that are infrequently used are commonly abused. There is a high correlation
between urban decay, fear of crime and avoidance behaviour.

General Comments:

o As residents within this area have been targeted for malicious damage, break
enter and steal, and stealing's, it is important that access to and from the
development be established and maintained.

o Natural ladders are building features, trees or nearby structures that can help a
criminal to climb to balconies, rooftops, ledges and windows.

We would like to thank you for the opportunity of inspecting the plans for this
development and should you require further information on the subjects mentioned
within this report feel free to contact Constable Greg Louden, Crime Prevention Officer,
Camden Local Area Command, phone 46324459 or Email loud1gre@police.nsw.gov.au

Yours faithfully,

’y

.‘/j"- /' ""“' o :“ (f' e

Ward Hanson.

Superintendent

Commander

Camden Local Area Command.

Disclaimer

The New South Wales Police have a vital interest in ensuring the safety of members of the community and their
property. By using the recommendations contained in this evaluation, any person who does so acknowledges that:-
1.. It is not possible to make areas evaluated by the New South Wales Police, absolutely safe for members of the
community or their property.

2. It is based upon the information provided to the New South Wales Police, at the time the evaluation was
made.

3. The evaluation is a confidential document and is for use by the consent authority or organization referred to on
page 1 only.

4. The contents of this evaluation are not to be copied or circulated otherwise that for the purposes of the
consent authority or organization referred to on page 1.

The New South Wales Police hopes that by using the racommendations contained in this document, criminal activity
will be reduced and the safety of members of the community and their property will be increased. However, it does
not guarantee that all risks have been identified, or that the area evaluated will be free from criminal activity if its
recommendations are followed.
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Attachment 1: Draft Indicative Layout Plan Key Features

Key features of the draft ILP are summarised in the following table extract from the
Department of Planning and Environment's Leppington Precinct Planning Report.

ILP Feature
Residential areas

The draft ILF enables a minimum 7,190 dwellings and an estimated
population of around 23 880 people. The draft ILF achieves an average
residential density of at least 15 dwellings per hectare.

The Precinct will comprise a mix of housing types ranging from town houses
and tefrace style houses 1o single dwellings on large biocks and potentially
residential flat buildings, as follows:

Low density residential housing with lot sizes minimum 225sgm but
averaging around 450 sqm;

Medium density and small lot housing in dose proximity to the local centre,
parks and areas of high landscape amenity, with minimum densities of 25
dwellings per hectare;

Larger residential lots in the south of the Precinct to protect the visual
curtilage of Raby House;

Small areas of Environmental Living zone in the northern section of the
Precinct, which will allow houses on large lots fo respond to environmental
constraints including flooding and topography, and

Low Density Residential areas along electricity transmission easements with
more fiexible density requirements to enable economically viable
development of constrained land

Retail areas

The draft ILF establishes a local centre that accommodates up to 16 700m?
of local shops and a community centre to service some of the needs of the
future population.

The Local Centre zone is:

o Located on the intersection of Heath Road and Eastwood Road and
adjoined by medium density residential to ensure exposure to passing
trade;

o Co-ocated with a community centre, primary school and open space,
which will act as a community focal point; and

o Linked with the major pedestnan and cyclist routes throughout the
Precinct;

Education
Facilities

The Precinct provides the indicative locations for 5 schools, one of which is
a Kindergarten — Year 12 School. School sites are all located on existing
roads and have been determined in close consultation with Camden Council
and the Department of Education and Communities.
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Attachment 1 Attachment 1 ILP Leppington

Attachment 1: Draft Indicative Layout Plan Key Features

Road network = The draft ILP provides a permeable street netwerk that responds to the sites
strategic location, topography, existing cadastral boundares and view
corrdors.
s The road hierarchy comprises:
= A north-south Transit Boulevard connecting to the future Leppington
Town Centre, via a proposed extension to Rickard Road,

o Upgrades to Eastwood, St Andrews Road, Byron and Dickson Roads, to
function as sub-artenal roads and provide improved access to the
Precinct.

Access points to Precinct from Camden Valley Way are consistent with
signalised intersections proposed by RMS as part of the Camden Valley
Way upgrade.

> The draft ILF accommodates upgrades tc Camden Valley Way.
= The public transport network will:

=  Be focused upon the collector and major road network, providing
opportunities for bus routes to pass within walking distance of most
homes and ensure access o schools, Leppington Major Centre, and to
other regional destinations (e g. Liverpool CBD), and
Incorporate a future Rickard Road extension Transit Boulevard that will
link 1o the Leppington Major Centre and associated transport
interchange focused on the new railway station, currently under
construction.

=]

(%)

Open space and « The open space network comprises 34 hectares local parks and 22.5
community hectares active parks that will be linked through a network of shared paths.
facktics = Four playing fields located throughout the Precinct;

» Passive open space associated with the Kemps Creek and Scalabrini Creek
corridors, of which approximately 2 hectares may be embellished for
recreational use in the form of linear spaces incorporating pedestnan and
cyclist paths along the length of the corndor;

= A coninbution {in the draft Section 84 Contnbutions Plan) towards distnct
open space and recreational facilities provided outside the Precinct (i.e.
regional sporting facilities in Austral and Leppington North);

* Three community centres. One is located adjacent to the Local Centre. The
second 1s located at the intersection of Heath Road and Rickard Road,
between sporting facilities and a K-12 High School, and the third community
centre is located on the intersection of Rickard Road and Woolgen Park
Road, adjacent to the District Park.
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Attachment 1

Attachment 1: Draft Indicative Layout Plan Key Features

Pedestrian and
cycleway network

A network of shared paths hink all the residential areas with the open
spaces, the neighbourhood centre and adjoining urban areas.

The nternal pedestrian and cychist network comprises:

= On road cycle lanes and off-road pedestrian or shared paths on all
roads;

= Shared paths along both sides of the future Rickard Road extension; and

o Shared paths along one side of all collector streets.

Pedestinan paths and cycleways within the open space network are located

along the riparian corridors.

Four pedestrian bridges will be provided over Kemps Creek and Scalabrini

Creek providing additional access within the Precinct.

Protection of the
environment

The Kemps Creek and Scalabrini Creek carridors are flood affected and
play an important role in water cycle management. Urban development will
not be possible on flood affected land. The majority of these riparian
corridors are incorporated into drainage and open space reserves and will
be publicly owned and progressively rehabilitated.

The Growth Centres SEPP has a Riparian Protection Area Map and
provisions to ensure that riparian corridors are restored and managed in the
future;

Existing Native Vegelation is retained within the Kemps Creek and
Scalabnni Creek comdors and protected to meet the requirements of the
Biodiversity Certification.

Heritage

The draft ILP responds to the location of Raby House in the adjoining
precinct and refains its visual prominence by requiring lower residential
densities on land that is visible from Raby House Roads have been aligned
with view cornidors to maintain views to Raby House from the Precinct.
Local parks provide uninterrupled views across the Precinct and into
neighbouring areas, such as towards Raby Estate and into East Leppington
Precinct.

Some areas of moderate Abonginal cultural hertage significance will be
protecied within areas zoned Enviranmental Conservation.

The Non-Indigenous Hentage assessment identified 11 items of local
significance. Four items are proposed to be listed as heritage items and all
items have been zoned low density residential to minimise impact on the
heritage items but still provide some development potential
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Following is an extract from the Department of Planning & Environment’s Leppington
Precinct Planning Report that identifies “infrastructure service risks to the Precinct”.

As the rate of development of the Leppington Precinct will be dependent on market
conditions, the current programs for infrastructure delivery assumed by the
infrastructure providers are indicative only. As such, should the actual rate of
development differ from those assumed in the service infrastructure planning there
will be potential risks of underutilised infrastructure or constraints in available service
infrastructure capacity. Conversely, higher than anticipated demand may require
earlier provision of infrastructure.

The key service infrastructure delivery program risks are identified as follows:

e Sydney Water has general plans for servicing the Precinct with potable water and
sewerage. However, these are not yet finalised. Sewer capacity will be limited to
the northern portion of the Precinct with no further commitment for the extension
of the Bringelly Road Carrier into the Precinct. This extension will not be provided
until significant development is anticipated within a known timeframe. As such,
funding for these works has not yet been committed. Furthermore, these initial
infrastructure works will have capacity to serve a small number of lots and
servicing of development exceeding this will be dependent on the delivery of
subsequent Sydney Water infrastructure packages.

e Interim sewer servicing arrangements have been identified by Sydney Water,
however it has been advised that the proposed solutions can only service a
limited population. As such, the availability of sewer capacity is being considered
in the proposed staged rezoning approach.

e The Leppington South Zone Substation will provide electricity supply, due for
construction in 2014, as part of the adjoining East Leppington Precinct. 132kV
lines can be readily aligned within existing road reserves throughout the Precinct.
However, the ultimate development of the Precinct will require the planning, land
acquisition, development approval and construction of the Leppington Zone
Substation.

e Jemena has capacity to supply gas to the precinct, however has not yet
concluded their internal business case assessment or made a decision on
whether to commit funding to these works.
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Proposed Rezoning Sequence
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Attachment 7 The Northern Road Site Plan
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ORDINARY COUNCIL
ORDO07

SUBJECT: PAYMENT OF EXPENSES AND PROVISION OF FACILITIES TO THE
MAYOR & COUNCILLORS POLICY

FROM: Acting Director Customer & Corporate Services

TRIM #: 14/16329%

PURPOSE OF REPORT

To provide Council with an opportunity to review and provide feedback on the draft
‘Payment of Expenses and Prowvision of Facilities to Mayor and Councillors Policy prior
to public exhibition, as required by the Local Government Act 1993

BACKGROUND

The Local Government Act 1993 requires that Council annually review and submit its
policy to the Director-General of the Office of Local Government. Prior to submitting the
annual policy, Council must give public nctice of its intention to adept or amend the
policy and must allow at least 28 days for public exhibition.

If any submissions are received from the public, Council must consider the
submissions and make appropriate changes prior to the adeption of the policy.

MAIN REPORT

A copy of the proposed pdlicy is attached to this report — amendments are shown in
green font.

There are a number of minor amendments proposed to be made to this policy

including:

* grammatical and formatting changes;

* updating position and department titles arising from the recent restructure of
Camden Council;

» updating references to departmental Circulars referred to in the policy.

« amending references from ‘Division of Local Government' to ‘Office of Local
Government’;

* darification of requirements for supporting evidence; and

= darification of the requirement for reporting of attendance at conferences.

The Pdlicy provides for Councillers to be reimbursed for mobile phone usage, intemet
usage, telephone line rental and care arrangements incurred in the course of their
public duties. The reimbursement amounts in the existing Policy were adopted on
8 November 2011, Accordingly, it is proposed to revise the existing amounts in line
with CP| increases, as indicated in the following table:

. Current A t | Proposed Amount
Item for reimbursement {inc. GST) (inc. GST)
Mobile phone costs (per month) ) $285 $303
Intemet /iPad/smart phone usage costs (per month) 840 $42
Telephone line rental and call costs (per month) $115 $122
Cost of care arrangements (child care, care for the §15 316
sick or elderly) (per hour)

This is the report submitted to the Ordinary Council held on 28 Oclober 2014 - Page 1
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FINANCIAL IMPLICATIONS

The increase in allowances to reflect the change in CPI is allowed for within the
Councillor expense budget

CONCLUSION

The draft ‘Payment of Expenses and Provision of Facilities to Mayor and Coundillors
Policy' is attached for Council's consideration.

Fdlowing approval by the Council of the proposed policy. it must be publicly exhibited
for a period of 28 days. A report will be brought back to Council at the Ordinary Coundil
meeting on 9 December 2014,

CO ND
That Council:

i.  submit the draft '‘Payment of Expenses and Provision of Facilities to Mayor
and Councillors Policy’ as attached to this report for public exhibition for 28
days as required by the Local Government Act 1993,

ii. consider any public submissions and formally adopt a revised ‘Payment of
Expenses and Provision of Facilities to Mayor and Councillors Policy’ at its
Ordinary Council Meeting on 9 December 2014, and

ili. ensure that the allowances provided for under the policy are indexed each
year by CPI (Sydney All Groups) as at 30 September.

ATTACHMENTS
1. Payment of Expenses and Provision of Facilities to Mayor and Councillors Policy

Resclution: Moved Counciller Fedeli, Seconded Councillor Sidgreaves, that Council:

i. submit the draft ‘Payment of Expenses and Provision of Fadilities to Mayor and
Councillors Policy” as attached to this report for public exhibition for 28 days as
required by the Local Government Act 1993;

ii.  consider any public submissions and formally adopt a revised ‘Payment of
Expenses and Provision of Facilties to Mayor and Councillors Policy at its
Ordinary Council Meeting on 9 December 2014; and

iii. ensure that the allowances provided for under the policy are indexed each year by
CPI (Sydney All Groups) as at 30 September.

ORD1/14 THE MOTION ON BEING PUT WAS CARRIED

This is the report submilted to the Ordinary Council held on 23 Oclober 2014 - Page 2
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ORDINARY COUNCIL
ORDO03

SUBJECT: PAYMENT OF EXPENSES AND PROVISION OF FACILITIES TO THE
MAYOR AND COUNCILLORS POLICY

FROM: Acting Director Customer & Corporate Services

TRIM #: 14/185752

RPOSE O RT

The purpose of this report is to:

(iy advise Council of the response from the exhibition peried for the Payment of
Expenses and Provision of Facilities to the Mayor and Councillors Policy
{'Policy'); and

(i) recommend a re-exhibition of the Pdlicy to reflect further research undertaken
with respect to telecommunications and carer's expenses.

BACKGROUND

On 28 October 2014, a revised Policy was considered by Council and it was resolved

that Council:

(iy submit the revised Policy for public exhibition for 28 days;

(i) consider any public submissions and formally adept a revised Policy at its
Ordinary Council Meeting on 9 December 2014; and

(iil) ensure that the allowances provided for under the Policy are indexed each year
by CPI (Sydney All Groups) as at 30 September.

MAIN REPORT

From 31 October 2014, the draft policy was placed on the Council's website, and
advertised in the Camden Narellan Advertiser on 5 and 19 November 2014,
Hardcopies of the proposed policy were also available for viewing at Council's
Administration Centres,

A copy of the draft 'Payment of Expenses and Provision of Facilties to Mayor and
Councillors Policy as publicly exhibited is attached to this report (see Attachment 1).

No submissions have been received during the 28 day public consultation perod.

During the course of discussions at the Council meeting of 28 October 2014, it was

identified that:

. the current, and revised, reimbursement amounts for mobile phone costs may be
higher than the cost of the mobile phone contracts; and

. the revised amount of $16 per hour allocated for the reimbursement of care
arrangements was likely to be considerably less than the actual cost of arranging
care.

Since then, a survey of a number of metropolitan councils has been undertaken into

the reimbursement amounts for telecommunications and care arrangements. The
results of the survey are discussed below.

This is the report submitled 1o the Ordinary Council held on 03 December 2014 - Page 1
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Mobile phones, iPads and data plans

The survey of metropolitan councils, referred to above, showed that a variety of
reimbursement amounts in relation to mobile phone calls are in place, ranging from
$140 per month to $350 per month. The average amount is $200 per month (inclusive
of data costs).

Council currently provides iPhones and iPads to Ceuncillors as follows:
. $0 voice plan whereby calls are charged based upon usage;

. $30 3GB data on a month to month basis for iPhones;

. $50 4GB data on a month to month basis for iPads.

It is also noted that some Counalllors maintain their own mobile phone and iPad.

Under the exhibited Policy, Council provides an allowance for any device of up to $303
for mobile phone costs and up to $42 for internet/ipad/smart phone usage costs per
month.

A review of the major telecommunication providers shows that the monthly cost of a
mobile phone plan (SIM-only) - Including data - is considerably less than the combined
monthly reimbursement amount for mobile phone costs ($303) and intemet/iPad/smart
phone usage costs ($42). As an example, Telstra currently provides a bundie for
$95.00 per month including unlimited standard national calls, SMS/MMS messaging
and 4GB of data for individuals.

In light of the information set about above, it is recommended that Council revise its
reimbursement amount for mobile phone costs to $200 per month including GST
(inclusive of mobile phone data). It is also noted that not all Councillors are using
Council issued devices and the allowance is not a target for use. Rather, the
allowance is available should it be required for Council related purposes.

It is also recommended that the data usage for intemet/fipads allowance be increased
from $42 per month to $50 per menth so as to not disadvantage those Councillors who
choose to use their oan personal iPads for Council related business.

Cost of care arrangements

The exhibited Policy allows for reimbursement of $16 per hour for the cost of care
arrangements. The survey of metropolitan councils, referred to above, revealed that
the majority of councils provide a reimbursement amount of between $1,200 and
$4,000 per annum. Based on an approximate hourly rate for carers in the Camden
area of between $25-35 per hour, a reimbursement amount of $4,000 per annum
allows for between 114 and 160 hours of care per year, which equates to between 28
and 40 four hour meetings per year.

Camden's Councillors attend at least 22 Ordinary Council Meetings per year. In
addition, Councillors attend regular ‘off-week’ briefings as well as Committee meetings
and other Council related functions during the year. On this basis, it would be
appropriate for the reimbursement amount for this item to be increased. As such, itis
recommended that the carer allowance be increased to $30 per hour when required for
Council-related meetings and/or functions,

This is the report submilled to the Ordinary Council held on 9 December 2014 - Page 2
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Statutory requirements

The Local Government Act 1993 (‘the Act’) requires that Coundil annually review and
submit its policy to the Director-General of the Office of Local Government by
30 November each year. Given that the information on telecommunication and carer
expenses was not available at the Council meeting of 28 October 2014 and research
had to be undertaken, it is now proposed to re-exhibit the Pdlicy with the changes to
the allowances for telecommunications and care arrangements. In accordance with the
provisions of the Act, Council has an obligation to re-exhibit any changes which are
considered ‘substantial’. The definition of 'substantial’ is described in the Office of Local
Government's Guidelines as a change in the allowance level of more than 5%. Given
that further amendment is recommended, it is proposed to formally advise the Office of
Local Government in writing of Council's decision to re-exhibit the policy.

FINANCIAL IMPLICATIONS

The proposed aiteration of the allowances for telecommunications and care
arrangements is provided for within the Councillor's expense budget

CONCLUSION

In summary. it is proposed that the alloaances be amended as follows:

Exhibited Recommended
Policy Allowance
(incl GSt) (incl GST)

Existing Policy

Item for Reimbursement (incl GST)

Mokile phone costs including
data usage (per month) $285 $303 $200
$50
Internet / iPad data usage $40 $42 (Note: this does not
costs {(per month) include mobile phone
data usage)
Telephone line rental and
call costs (per month) i Stz 122
Cost of care arangements
(per hour) $15 $16 $30

Note: the areas shaded grey remain unchanged from the exhibited version.

A copy of the revised Payment of Expenses and Provsion of Facilities to Mayor and
Councillors Policy, reflecting the recommended changes set out in the table above, is
attached (see Attachment 2).

RECOMMENDED
That Council:

{i) note that no submissions have been made with respect to the Policy which
has been publicly exhibited;

(ii) place on public exhibition for 42 days (extended period due to the
Christmas/New Year period) the revised ‘Payment of Expenses and
Provision of Facilities to Mayor and Councillors Policy’ with changes to the
mobile phone usage and care arrangement allowances as attached to this
report,
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i)

L ey

{ili) write to the Office of Local Government to advise of Council's decision to
re-exhibit the Policy; and

(iv) consider any public submissions and formally adopt a revised Policy at its
Ordinary Council Meeting of 10 February 2015.

ATTACHMENTS

1. DRAFT Pdlicy - as exhibited
2. DRAFT Pdlicy - for re-exhibition

Resolution: Moved Councillor Dewbery. Seconded Councillor Copeland, that Council:

i note that no submissions have been made with respect to the Pdlicy which has
been publicly exhibited;

ii. place on public exhibition for 42 days (extended pericd due to the Christmas/New
Year period) the revised ‘Payment of Expenses and Provision of Facilities to
Mayor and Ceuncillors Palicy with changes to the mobile phone usage and care
amrangement allowances as attached to this report;

ili. write to the Office of Local Government to advise of Council's decision to re-
exhibit the Policy; and

iv. consider any public submissions and formally adopt a revised Policy at its
Ordinary Council Meeting of 10 February 2015.

ORD1/14 THE MOTION ON BEING PUT WAS CARRIED
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PAYMENT OF EXPENSES & PROMVISION OF FACILITIES
DIVISION:  CUSTOMER & CORPORATE SERVICES
BRANCH: CUSTOMER SERVICE & GOVERNANCE

PART 1 - INTRODUCTION
1. BACKGROUND

11 This document is to be referred to as the '‘Payment of Expenses and Provision
of Facilities to the Mayor and Councillors Policy’.

1.2 The policy will commence from 11 February 2015. (q \
13 The purpose of this policy is to ensure that there is ac 'tability and

transparency in the reimbursement of expenses ineurred or to be incurred by
Councillors. b S
\ b

14 The policy comprises four parts, being: 4
S
*  Part 1 Introduction - defines key terms'an cribes the legislative and
reporting requirements that prescnb olicy’s purpose, objectives and

scope; <

pnses - describes the general and specific
tanges and Council procedures related to the

payment of all@ble ans

= Part 3 Pr “of Facilities - outiines the general and specific
provis:&s g; stances conceming Councillor use of Council facilties
and r

ﬂ( Matters - provides guidance on issues related to Coundllor
acqu ition, and return, of facilities and dispute resolution,

tcy is made under sections 252-254 of the Local Government Act

(the Act’), section 403 of the Local Government (General) Regulation

, and in accordance with the Guidelines issued by the then-Division of

I Government (October 2009) under section 23A of the Act. The Act

|res that the Council must annually adopt a policy concerning the

payment of expenses incurred or to be incurred by, and the provision of

facilities to, the Mayor and Councillors in relation to discharging the functions
of civic office.

2. OBJECTIVES AND SCOPE OF THE POLICY

21 The objectives of the policy are to:
(a) ensure there is consistency in the application of reimbursement of
expenses and provision of facilities to Councillors in an equitable and
non-discriminatory manner;

55T PAYMENT OF EXPENSES & PROVISION OF FACLITIES POLICY
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(b) assist Councillors to represent the interests of residents and ratepayers
of Camden and to facilitate communication between the community and

Council; and

(c)y provide a level of support which will serve to encourage residents to
seek election to civic office.

22 This policy applies equally to the Mayoer and all Coundillors.

3. MAKING AND ADOPTION OF THE POLICY

31 The Local Government Act 1993 ('the Act’) requires Council to review and
submit its policy to the Director-General of the Office of Local*Government
within 28 days of adoption by the Council, even if it propoSes to adopt an
unchanged policy. Current policies must be submitted by 30y£vember each

year.

3.2 Before adopting or amending this pdlicy, the Cou

&n public nctice of
its intention and allow at least 28 days for pugke issions. Any public

submissions received will be considered, an&a\ppr

changes made, prior

to the adoption of the policy.

A 4
33 Even if changes that are considered ‘n yStantial' are proposed, the
required annual adoption of this poli

ust still be subject to the public
nctification process outlined above. ,‘%

34 At any time, other than th&é required annual adoption of this policy, if the
proposed amendment is nhal then Council is not required to provide
public notice. The term antlal should be taken to mean minor

changes to the

rates that are less
standard of th
expenses, faci

nctice.

ollcy or changes to monetary provisions or

ve cent. It also means minor changes to the
swfhof equpment and facilities. Any new category of
d equipment included in the policy will require public

4, REPORTING REQUIREMENTS

41 426‘61 the Act requires councils to include in their annual report:
(@) the Council's policy on the provision of facilities for, and the payment of
eXpenses to, Mayors and Councillors;
{ﬂ & the total amount of money expended during the year on providing those
. facilities and paying those expenses; and
\) (c) additional information as required by the Local Government (General)
Regulation 2005.

5. RELEVANT LEGISLATION AND POLICIES

5.1 The following legislation, policies and guidelines are relevant to this policy:
Sections 252-254, Local Government Act 1993 - Payment of expenses
and provision of facilities;

. Section 428, Local Government Act 1993 - Annual reports;
. Clause 217, Local Government (General) Reguiation 2005 - Additicnal
information for inclusion in annual reports:

Adopted by Councd [DATE]
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. Clause 403, Local Government (General) Regulation 2005 - Payment of
expenses and provision of facilities;
. Camden Council's ‘Code of Conduct’;
. Department of Local Goevernment Guidelines (May 2009) issued under
section 23A of the Local Government Act 1993;
. Department of Local Government Circulars to Councils;
- Circular 05/08 Legal assistance for Councifiors and Councl
employees,
Circular 10/26, Misuse of Councii resources;
- Circular 08/37, Council decision making prior to ordinary elections;
- Circular 11/27, Findings from review of Counciflor expenses and
facilities policies; e
. ICAC Publication, Mo Excuse for Misuse: preventing the Misuse of
council resources - Guidelines: 2 (November 2002) \k

APPROVAL AND SUPPORT ARRANGEMENTS \

6.1

6.2

6.3

6.4

6.5

\a

h

6.6

Various approval arrangements are indicated ghout this policy and vary
from full Council resolution approval to app the Mayor (or Deputy
Mayor in the case of a claim by the Mayor) and eral Manager.

The Executive Services Coordinat %ssist Councillors with respect to
seeking reimbursement of expense rrégd in their role as a Coundillor,
assisting with travel and accommodation arrangements, attendance at civic
events, training and educatizn, and the provision of facilities under this policy.

All claims for reimburse st be made within one (1) month of the date of
the receipt and on the ‘Ceouncillor Travel and/or Expense Claim
Form' (Appendix W et h preduction of relevant supperting evidence.

Claims for rei t*of expenses less than $75.00 (exclusive of GST)
should be ac panied by a receipt, tax invoice, statutory declaration, or
some othec.ﬁt supporting evidence, Claims for reimbursement of
expenses over $75.00 (exclusive of GST) must be accompanied by a tax
invoice.

Any daim‘w?vill be reconciled with the relevant supporting evidence and

autho(ged as follows:

a) authorised by the General Manager and Mayor (or Deputy Mayor
where the claim is made by the Mayor) for spouse and partner
expenses, incidental expenses, advance payments, travel,
accommodation, childcare and carer fees;

(b) authorised by two of the ‘Authorised Officers’ as set out in clause 6.6 if
the particular expense category does not require approval by the
General Manager and Mayor (or Deputy Mayor in the case of a daim
by the Mayor).

The General Manager. Mayor, Director Customer & Corporate Services,
Manager Customer Service & Govemance, Senior Governance Officer and
Executive Senices Coordinator are ‘Authorised Officers’ for the purpose of
completing the ‘Councillor Travel and/or Expense Form'.

55T PAYMENT OF EXPENSES & PROVISION OF FACLITIES POLICY
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PART 2-P

AYMENT OF EXPENSES

7. PAYMENT OF EXPENSES GENERALLY

71

7.2

7.3

74

75

76
7.7

7.8

o8

7.10

71

55T PAYMENT OF
Adopted by Cauncd

This policy is applicable to any Council Administrator, should such
Administrator act in that capacity from time to time.

Council is committed to ensuring that Councillors are reimbursed for expenses
reasonably incurred in their role of Councillor so that they are not financially or
otherwise disadvantaged in undertaking their civic duties.

To ensure consistency and transparency all expenses and costs‘elaimed must
be done so in accordance with the requirements of this policy.

For the purpose of clarity, it is noted that Councillor-related business refers to
functions and duties that Councillors are required n ke to fulfill their
legislated role and responsibilities for the Council t& result in a direct
benefit for the Council and/or the local govemn area.

Any expenses for Councillors attending,con s, including travel to,
registration costs and incidental confergnce cOsts, will not be reimbursable
under this Pdiicy. Instead, Councill o personally fund (or utilise their
Counciller  annual allowance) penses incurred with respect to

conference attendance. 4

Vv
Any expenses claimed for @her ngs must be related to representing
Council at official or ceremonial functions or Council related meetings as set
out in this pdicy and in carrying out the civic duties of a Councillor.

For the purpose of clarity, a conference typically invoives regisiration costs,
accommaodation, to and from the conference, sustenance and incidental
costs such as tQ(kifa s, telephone calls, etc.

This restrictibn on reimbursement for conferences does not apply to other
Council related meetings. Examples of such other meetings may include
extemal mittee meetings, MACROC meetings, civic and ceremonial
functions, citizenship ceremonies, Australia Day ceremonies, community
group, events and Chamber of Commerce meetings which relate to the
intereg’YS of the local government area.

Claims for reimbursement of expenses wil only be made on production of
receipts for such amounts where indicated in this policy and on completion of
the appropriate ‘Councilior Travel and/or Expense Claim Form', itemising the
expenses. Reimbursement of general expenses will not be allowed,

Claims for reimbursement of expenses less than $75.00 (exclusive of GST)
should be accompanied by a receipt, tax invoice, statutory declaration, or
some cther form of supporting evidence.

Claims for reimbursement of expenses over $75.00 (exclusive of GST) must
be accompanied by a tax invoce.

EXPENSES & PROVISION OF FACILITIES POLICY
[DATE]
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7.12

Payment of expenses will not be made to support a Councillor's attendance at
political fundraising functions. Participation in Council elections is alsc a
private matter and Councillors must not use Council resources in the course
of this participation.

8. ATTENDANCE AT CONFERENCES

8.1

82

83

8.4

85

86

\

88

Coundillors are encouraged to attend conferences as a formal representative
of Council as part of discharging their functions of civic office.

Requests to attend conferences interstate or overseas must be approved by a
Coundl resolution prior to attendance. The report to Council should outline the
benefits of attendance by the Councillor.

The Mayor (or Deputy Mayor in the case of a claim %{:M : and the
General Manager may approve attendance by C s .at_eonferences
within the State (ACT is taken to be induded a of N due to the

proximity and ease of travel) without the need 1§f>u;d esolution.

Any costs incurred relating to conferencegptte including registration
fees, transport to and from the confer: maodation, official lunches
and dinners relevant to the conferennigi incidental expenses are to be
personally funded (or paid from th illoﬁg annual allowance) and are not
reimbursable under this Policy.

For the purpose of clarity, th defwwof a 'conference’ relates to a formal
meeting designed for tation, exchange of information or discussion.
Typically, conferences will involve registration costs, accommodation, travel to
and from the conference, sustenance and incidental costs such as taxi fares,
telephone calls, etc.

The conf gs aanlng and development opportunities, that Councillors

will genera
(a) ocal % mment NSW Annual Conference,;
(b) o ial ‘One-off conferences called by Local Government NSW,

(c) al conferences and seminars of the major professions in Local

Govemment and
nars which assist Councillers in increasing their awareness and
L\ improving their understanding of their legal & other obligations and
responsibilities as elected representatives.
Any Councillor who does attend a conference must report back to Council with
a full written report on the beneficial aspects of the conference. A report may
be submitted via a mayoral minute, a natice of motion or a memorandum via
the General Manager. One report may be submitted on behalf of a number of
Councillors in attendance.

It is noted that this restriction on reimbursement for conferences does not
apply to other Council related meetings. Examples of such other meetings
may include external Committee meetings, MACROC meetings, civic and
ceremonial functions, citizenship ceremonies, Australia Day ceremonies,
ceremonial functions, community group events and Chamber of Commerce
meetings relating to the interests of the local government area.
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10.

1.

SPOUSE AND PARTNER EXPENSES

9.1

9.2

93

94

Where a Councillor is accompanied to a civic event, ceremonial function,
conference or Council related meeting by a spouse/partner, costs incurred for
the attendance of the spouse/partner shall be the responsibility of the
Councillor. These costs relate to travel, partner's programme and out of
pocket expenses.

There may be limited instances where certain costs incurred by a Counallor
on behalf of their spouse/partner are properly those of the Coundllor
expended in the performance of civic duties. Accordingly, Council will
reimburse reasonable expenses in attending these functions and meetings.

Such functions could include those which a Councillors spous er would
be reasonably expected to attend such as Council civic"a monial
receptions, Australia Day ceremonies or, on occasion, citizenship,c ies.

Any further expenses incurred in relation to spouses/partn will not be
reimbursed by Councd. For the purposes of ‘glarification, costs for a
spouse/partner attending a conference and ancillary conference costs are not
reimbursable under this policy. \

A 4
Outside of these provisions, the Mayorg D&\aw in the case of a daim

by the Mayor) and General Mana approve payment for the attendance
of a spouse/partner as part of a ncil group booking to a local charity event
of similar function as may oc&ur fromﬂ\r%to time.

&

h &

INCIDENTAL EXPENSES ¢

101

10.2

S

_ “ipcurred for and during Councillor-attended conferences are not reimbursable

Out of pocket expenses or incidental expenses associated with attending civic
events, ceremenial functions or Council related meetings will be reimbursed
on presentatio of re@s and completion of a claim form as provided above.

fares, parkin or meals where not part of the Council related meeting or

fun wCoun s may claim such expenses by completing the ‘Coundllor

Travel an Expense Claim Form' (Appendix A) and attaching the relevant

ei%s. The Mayor (or Deputy Mayor in the case of a claim by the Mayor)
eral Manager will authorise payment of incidental expenses,

Examples incidental expenses include telephone or facsimile calls, taxi
%s

For“the purpose of clarification under this paragraph, incidental expenses

under this policy. Any incidental expenses incurred by a Counciller regarding
conference fees and incidental charges are to be perscnally funded (or be
paid out of the Councillor's annual allowance).

ADVANCE PAYMENTS

11

Coeuncillors may request payment in advance in anticipation of expenses being
incurred for such matters as attending civic events, ceremenial functions and
Council related meetings.
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1.2

113

On return Councillors must produce all receipts for the expenditure of those
funds, with a full reconciliation to be completed and authorised by the Mayor
(or Deputy Mayor in the case of a claim by the Mayor) and General Manager.

Councillors are to preduce the receipts and complete the reconciliation within
one month of the expenditure being incurred.

12. TRAVEL TO CIVIC EVENTS, CEREMONIAL FUNCTIONS AND COUNCIL
RELATED MEETINGS

121

122

123

124

125

<

Councillors will be reimbursed for travel expenses incurred relating to Council
business and/or representing Council at civic events, ceremonial functions and
Council related meetings. Reimbursement may include the private
mctor vehicle, public transport, taxi, parking fees and roadpfs. :

All travel by Councillors should utilise the most dlre}wou% the most

practicable and economical mode of transport subject to any p al medical
conditions. N\

Councillors using private vehicles will be pa\ the nril?age allowance at the
then-current rate set by the appropriate L ment State Award, but
subject to any such payment not exceedin y class air fares to and
from the particular destination. The and methed of transportaticn to be
used shall be agreed with the Mayor,( Mayor in case of a claim by

the Mayor) and the General Manager phior to the travel taking place, and
where possible Councillors §hould attempt to travel with other representatives
from the Council in order ise costs.

Under this policy, Counc re personally respensible for all traffic or
parking fines incurred while travelling in private or Council vehicles on Council
business.

For the pu “ rification in this policy. the ACT is taken to be included
as py%b: due to the proximity and ease of travel.
ONFERENCES

dance at conferences within NSW, interstate or overseas. Expenses
ed relating to Councillers attendance at conferences, including travel

&
13.  TRAVEL TO %w
134, s will not be reimbursed for travel expenses incurred relating to
a
inci

_ “gosts, are to be perscnally funded (or paid from the Councillor's annual

allowance).
\J

14. INTERSTATE TRAVEL

141

142

Full Council resolution approval is required prior to any interstate travel being
undertaken by Councillors (excluding travel to ACT which may be authonsed
by Mayor and General Manager approval). The report to Council should
include all details of the travel, including itinerary, expected costs and
expected benefits.

Any costs incurred relating to interstate travel for Council business are to be
personally funded (or paid fromthe Counciller's annual alowance).
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15. OVERSEAS TRAVEL

151

15.2

153

154

155

Camden Council will not undertake any overseas travel uniess a direct and
tangible benefit for the Council and the local community can be established.

Al overseas travel will be approved by a meeting of the Council prior to a
Counciller undertaking a trip. Travel will be approved on an individual trip
basis.

Before a proposal for overseas travel is approved, a detailled proposal,
including nomination of the Councillor(s) undertaking the trip, purpose of the
trip, expected benefits, duration, itinerary and approximate Cests, will be
furnished to the Council as part of the Council Business Paper™

After retuming from overseas, Councillors or an ac nyifg member of
staff will provide a detailed report to a meeting of the C the aspects of
the trip relevant to council business and/or the local community.

personally funded by the Coundillor (or pai e Councillor's annual

Any costs incurred relating to overseas travel for Colnal business are to be
éiigf from
allowance), A 4

“

16. EXTENDING TRAVEL ARRANGEMENTS

16.1

Councillors wishing to extend their'$tay i a destination they have visited for
council purposes, or to travel to an altemative location, will require the prior
approval of the Mayor ( eputy Mayor in the case of a claim by the
Mayor) and the Gener nﬁgﬁ In such instances Councillors should
recognise that th uncik; sponsibility for their travel ends when the
business activit and nét when they retum home. Any additional costs
incurred foll the “eompletion of the business activity, including
acconmodation\are ot considered to be reimbursable expenses.

17.  ACCOMMODATION'

171

Pad

_ "may be reimbursed by Council subject to approval by the General Manager

Céuncillors.are to personally fund (or use their Councillor annual allowance)
ce tion costs incurred as a result of conference attendance.

In'the rare occasion that accommodation is required as part of a civic event,
ial function or other Council related meeting, accommedation costs

and Mayor (or Deputy Mayor in the case of a claim by the Mayor).

18. TRAINING AND EDUCATIONAL EXPENSES

18.1

Coundll provides an amount in the annual budget for ‘Councillor Training and
Education' expenses to support and encourage active learning and skill
development. Expenses for this item are limited to the annual budget
allocation in any one year and are separate to this policy. Payment of
additional expenses/costs in relation to such training will be as per this policy,
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19. MOBILE PHONES, IPADS AND OTHER TELECOMMUNICATION RELATED

EXPENSES

19.1  Council will provide a mobile phone for use in order to carry out the
Councillor's civic functions and responsibilities as provided in this policy under
‘Provision of Equipment’ below. Call charges and mobile phone data usage
costs incurred for Council related business will be reimbursed up to $200 per
moenth (inclusive of GST). Councillors are responsible for disclosing any
personal calls made on their monthly statement and are to reimburse the
Council for such personal calls accordingly.

19.2 If a Councillor decides to use their own personal mobile phori® for Council
related business, Council will reimburse an amount up to $200 per month
(inclusive of GST) for Council related business call costs and mebile phone
data usage costs. Call charges asscciated with private use,q::s e met by the

Councillor.

(a)
(b)

19.3 Council provides three (3) options for Counc sﬁxads for Council
related business (as per the Council's ‘iPad icy’) as follows:
a Council-issued iPad; \
bring-your-own-iPad, where Coun wish to use their own
personal iPad for Council related business; and
provision of a SIM card wherg illers chose to use their own

(c)

personal iPad for Council reldted blsiness.

194 It is expected that wh Conficillors use Council issued iPads or Coundil
issued SIM cards, that i are used primarily for Council related

business.

19.5 In the case of
business, Cou
relevant to Q'oun
GST).

1986 nﬂ‘i:\d"
reimburse

31

reimburse a percentage of the iPad data usage costs
iness, up to a maximum of $50 per month (inclusive of

A'bxicillh using their own personal iPad for Council related
il
il b

al landline is installed to the Councillor's premises, Council will
an amount up to $122 per month (inclusive of GST) to cover line

rental_as well as call charges for Council related business. Call charges
associated with private business must be met by the Councillor.

{9\’\: *Council will reimburse an amount up to $50 per month (inclusive of GST) to
' Councillors for internet usage incurred primarily for Council related business. It
is noted that where the same intemet plan is used for internet and iPad
connection, Council will only reimburse up to the value of $50 per month
(inclusive of GST) in total.

198 Coundllors must complete a ‘Councillor Travel and/or Expense Claim Form’
for each billing period in relation to telecommunication charges associated with
Council related business. All claims for reimbursement for phone, iPad and
intemet costs must be made within one month of the date of the providers'
invoice. Any amounts exceeding the limit must be approved for payment by
the Mayor (or Deputy Mayor in the case of a claim by the Mayor) and General

Manager.
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20. CHILD CARE AND CARE OF ELDERLY, DISABLED AND/OR SICK IMMEDIATE

FAMILY MEMBERS

201 Cecuncillors will be reimbursed for the reascnable cost of care arangements
including child care expenses and the care of immediate family members who
are elderly, disabled and/or sick in order to allow Councillors to attend Council
and other official meetings/functions or to attend to their responsibilities and
duties as a Councillor. Carer costs will be paid to cover the period 30 minutes
prior to the scheduled commencement time of the meeting/function and one
hour after the conclusion of the meetingfunction.

A N

20.2  The rate of reimbursement for care will be to a maximum of $30 per hour or as

varied by Council from time to time, payable on the prwisi receipts or a
declaration by the Councillor for such payments (‘Coul ravel and/or
Expense Claim Form'), within 1 month of the period béing med The Mayor
(or Deputy Mayor in the case of a claim by th nd the General
Manager will authorise payment of care and o elate

21. LEGAL EXPENSES AND OBLIGATIONS 5 Q\

or reimburse the reasonable legal

\
eS:\

211 Coundl may, by way of resdutié?g ing the amount involved, indemnify

(a) of a Councillor defending anl_ actjon arising from the performance in
good faith of a function unger Local Government Act 1993 or any
other Act for and ehalf of Council; or

(b) of a Cou
statements
exercisi

(C) lnlergst

nding an action in defamation provided the
lained of were made in good faith in the course of
nction under the Local Government Act 1993; or

or proceedings before the Local Government Pecuniary

Tribunal the Independent Commission Against Corruption,

Office of Ombudsman, Office of Local Government, Department of

(%Pre

ier and Cabinet, NSW Police Force. Director of Public
cutions or Council's Conduct Review Committee / Reviewer,

promded the subject of the proceedings arises from the performance
n good faith by the Councillor of a function under the Local
Government Act 1993.

)I.Z If points 21.1(a), (b) or {c) have been satisfied, Council will reimburse the
reasonable legal expenses only if the enquiry, investigation, hearing or
proceedings taken against a Coundllor results in a finding substantially
favorable to the Councillor,

213 In addition, the amount of such reimbursement shall be reduced by the
amount of any monies that may be or are recouped by the Councillor on any

basis.

214 Legal costs will not be met for legal proceedings that do nct involve a
Councillor performing their role as a Councillor.

Adopted by Councd [DATE]
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215

2186

217

The Coundl must not meet the legal costs of legal proceedings initiated by a
Ceuncillor under any circumstance.

The Council must nct meet the legal costs of a Councillor seeking advice in
respect of possible defamation or in seeking a non-litigicus remedy for
possible defamation.

MNo legal expenses may be incurred by a Councillor without the express
resolution of the Council prior to the expense being incurred.

22. INSURANCE EXPENSES AND OBLIGATIONS

221

222

Councillors will receive the benefit of insurance cover to the lifi ified in
the Council’s insurance pdlicies for the following matters algzm of the
performance of their civic duties and/or exercise of their coqg:il nations:

(a) Public Liability - public liability and profess&jnwity insurances
apply in relation to claims arising oubt, of a Councillor's (alleged)
negligent performance of civic duties ofgxercise of their functions as a
Counciller, subject to any imitations,or co ons set cut in the palicy.

\

(b) Professional Indemnity — fq{ié\(’rs arising out of a Councillor's
performance of civic duti exercise of functions provided the
performance or exercise ifhe relevant civic duty or function is, in the
opinion of Council, boya fide @r proper.

&

(c) Personal accident — Ew‘émge where personal injury occurs whilst on
Council business'Australia wide.

Travel insurance, if considered appropriate, for any approved overseas travel
on Council bunglness’ﬁ to be personally funded (or paid from the Councillor's
annual all e).

2. AoomouAbQ:rleFEfPENsss

231

Ni

PART 3 - KR?\?VSION OF FACILITIES
24. QMAL PROVISIONS

241

242

243

Council will provide facilities, equipment and services that are appropriate to
support the Mayor and Councillors in undertaking the role of elected members.

Council facilities, equipment and services are not to be used to produce
election matenal or for any other political purposes. Ceuncillors should not
generally obtain private benefit from the provision of equipment or facilities,
ner from any travel bonus or other such loyalty scheme.

It is acknowledged that incidental use of counci equipment and facilities may
occur from time to time. Such incidental private use is not subject to
compensatory payment.
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24.4

245

2486

247

24.8

Where more substantial private use occurs, Councillors will be expected to
make a payment to cover the level of private use. This payment will be made
on a full cost recovery basis.

Councillors must be scrupulous in their use of Council property, including
intellectual property, official senvices and facilities and should not permit
misuse by any other person or body.

Councillers should avoid any action or situation, which could create the
appearance that Council property, official services or public facilities are being
improperly used for their benefit or the benefit of any other person or body,

The interests of a Coundillor in their re-election is considered t
interest and as such the reimbursement of travel ex esh d on
election matters is not appropriate. Council leﬂemeadﬁ cr and other
information that could give the impression it is official

be used for these purposes.

Councillors must not convert any property of the néi to their own use
unless properly autherised. N

v
25. PROVISION OF EQUIPMENT \4

251

PRO

Council will provide the followilg equipment to Councillors, if requested.

subject to the relmbursemen’bof exp{f&s limitations mentioned elsewhere in

this policy:

(a) mobile phone { ancférrf as provided to staff), Blackberry or smart-
phone with intei and email capability;

(b) computer equipment (standard as provided to staff) or laptop and a
w:reless ca ble printerffax multi-function machine with router,

with er cartndges and replacements;
(c) Il be pri d to Councillors and are the preferred mechanism
the Council's Business Paper; and

(d) ﬁgd Pad data usage for Council related business up to the
0 per month (inclusive of GST).

FACILITIES

fdlmg facilities are provided:
(, (a) a Councillors’ Rcom is provided in the Ccouncil Offices to assist

Councillors in dealing with resident and ratepayer matters and Council
business generally;

(b) Councillers' letterhead,

(c) sustenance is only provided to Councillors at Council/Committee
meetings. Meals are provided at civic functions and the like for
Councillors and/or partners,; and

(d) the provision of an Executive Services Coordinator to assist and
support Councillors.
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27.

PROVISION OF ADDITIONAL EQUIPMENT AND FACILITIES FOR MAYOR

271 The role of the Mayor is:
(a) to exercise, in the case of necessity, the policy making functions of the
governing bedy of the Council between meetings;
(b) to exercise such other functions of the Council as the Council

determines,
(c) to preside at meetings of the Council; and
(d) to carry out the civic and ceremonial functions of the mayoral office.

27.2 In order to reflect the additional time and commitment required to carry out the
responsibilities of the Mayor, in addition to the support provided ouncillors,
the following is provided to the Mayor:

(a) Mayoral Office - to assist in camrying cut the Mayor:

(o) secretarial support is provided by the Executive naton'

(c) a dedicated Mayoral carparking space in the Cou H adjacent
to the Council Offices; and

(d) a dedicated Mayoral vehicle is currenlry ded for private or

Council use, however the Mayor may, request Wg? ofa Council pool
vehicle or, if a Council pool vehicle“is unavailable, a hire vehicle,
similar to the cumrent Council fle&t, vehieles, for official Council
business, if a vehicle is required. »

PART 4 - OTHER MATTERS \ ‘q&

28.

29.

h &

PERSONAL BENEFIT ¢

281 Councillors should not obtain private benefit from the reimbursement of
expenses, provision of equipment and facilities, nor from travel bonuses or any
other onaltys eme

ACQUISITION A‘D WRNING OF FACILITIES AND EQUIPMENT BY
COUNCILL

291 ion of the term of office, extended leave of absence or at the
on of civic duties and where requested, Councillors are required to
equipment and fadilities issued by the Council within 28 days. This

des unused consumables.

9.2 “Any internet allowance provided under this policy is only applicable up until the
last month of term of office held by a Councillor.

293 Al equipment provided to Councillors contained in this policy, remain the
property of Camden Council.

294 The General Manager will consider requests from Councilors to purchase
equipment previously allocated to them (including Blackberry, iPhene and
iPad) at an agreed fair market price.
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30. GENERAL DISPUTE RESOLUTION

30.1  Should a dispute arise as to payment of a claim for reimbursement of
expenses or provision of faciities, the matter should be submitted in writing by
the Councillor to the General Manager, who will determine the matter in
conjunction with the Mayor (or Deputy Mayor in the case of a claim by the
Mayor) in accordance with the terms of this policy.

\ »
4
-
-« N
Y :‘;
N
"“\ “
A
S
|
(\ \9}‘@.
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LA

RELEVANT LEGISLATION: Local Government Act 1993 — sections 252-254, 428
Local Government (General) Regulation 2005 —
clauses 217, 403
‘Guidelines for the payment of expenses and the
provision of fadilities for Mayors and Coundillors’,
Division of Local Government, October 2009
DLG Circular 05/08 Legal assistance for Counciliors
and Councll employees,
DLG Circular 10/26, Misuse of Council resources
DLG Circular 08/37, Council decision making prior to

ordinary elections L |

DLG Circular 11/27, Findings from rewegv of Councilfor
expenses and facilities policies

ICAC Publication, No Excuse. Ml . preventing
the misuse of council reso ines: 2
(November 2002)

RELATED POLICIES AND
PROCEDURES: 5.3 Code of Conduct \

5.73 IPad Usage Poli

RESPONSIBLE DIRECTOR: Director Custom éorporate Services
APPROVALS: ELG;gCounc}F
NEXT REVIEW DATE: N r 2015

RECORD KEEPING NOTES: 5&)

CONFIDENTIALITY/PRIVACY: \ Ptﬁdy avaiable document ~ available on Council’s website,

HISTORY: -
ADOPTED: 26 November 2013
MINUTE: = ORD%‘:’M 3
ADOPTED: 27 November 2012
3’\\06?13296112
: L\\ 8 November 2011
MINUTE: L ORD 27011
ADOPTED: 23 November 2010
MINUTE: ORD262/10
ADOPTED: 27 October 2009
MINUTE: CORD25209
ADOPTED: 25 November 2008
MINUTE: ORD302/08
ADOPTED: 12 February 2007
MINUTE: ORD25/07
ADOPTED: 11 September 2007
MINUTE: ORD238/007
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ANNEXURE A
COUNCILLOR TRAVEL &/OR EXPENSE CLAIM
SECTION 252 LOCAL GOVERNMENT ACT 1993

COUNCILLOR:
MONTH:
TRAVEL EXPENSES
MEETING DETAILS DATE KMS RATE* VALUE

N

\'?QJALJi )
" Kilomelre rale (cents per kilomelre) depending on vehicle capacity and curru: Lo&vm (Stale) Award.

OTHER EXPENSES

_DETAILS LD 4 VALUE

~3

—X

A

v
y ]
1 4

SUB TOTAL: | §

T 303003 50e0e 15 raquiad, pieass mouse ST e -

Nate: For amounts over $75.00 {exclusiva of G"iTj 8 Tax imvoice must be providsd

:STAL VALUE FOR REIMBURSEMENT: $

CERTIFICATION
| hereby certify that this claim is in acootdl e with Section 252 of the Loca/ Government Act and Council's Policy '5.57
Payment of Expenses & Prowision Q&Fac

-
SIGNATURE OF
CLAIMANT: .
DATE: 8 \< ¥
Payment of this Il be made by Electronic Funds Transfer (EFT), lhrough Council's normal Creditor payment facility.
Claimants shouid that correct banking detals are held by Councl.
Mayorlf)eputy Mayor Authonsed Officer (if within limits provided by the Policy)
General Manager Authonised Officer (if within limits provided by the Policy)
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ANNEXURE B
Monetary Limits to Expenses
INDICATIVE EXPENSE LIMITS POLICY
EXPENSES MAYOR & COUNCILLORS CLAUSE

In House Training MN/A - Budget allocation
Local Travel Private vehicle use - rates set out in Local 12and 13

Government State Award
Interstate Travel MN/A - Council resolution required to 14

approve travel and all expensesto be

personally funded (or paid from the

i , Coungillor's annual allowance). . i |

Overseas Travel N/A - Council resclution required to 5\ 15

approve travel and all expenses tobe

personally funded (or paid from \

Coundillor's annual allowance). ™,
Mobile phone costs including | $200 per menth o & - 19
data usage & Q&
Telephone line rental and $122permonth A S 19
call costs ) - )
Intemet / iPad data usage $50 per monthy 19

| costs
Care Arrangements Upto $Q per h‘puv 20
4

N

74
.
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ANNEXURE C
Available Facilities
EXPENSE MAYOR COUNCILLORS
Computer Equipment Available Available
Laptop Computer/ipad Available Available
Multifunction Printer/Fax
Facility with wireless Available Available
capability/router
Internet / iPad data usage Available Avai‘%
Mobile Phone/Blackberry Available Availa
Telephone line rental Available + Available
Secretarial Support Available Net Available
Executive Services + .
Coordinator Support Available N Available
Councillors’ Room Available \7 _Available
Ceremonial dress Available 4y \ Not Available
Corporate clothing nfa N AN n/a
Mealsirefreshments related to -
Council Meetings, office ;
funclions and committee Available Available
meetings
Stationary, office supplies, ' 4
postage, business cards & @Ihble Available
other similar consumables L
Car Parking Space "5, Available Not Available
Dedicated Maycral Vehicle Available n/a
_Councll Pool Vehicle Use | " Available Not Available
Disabled Access 4 Available Available
AN
4
‘~ t\ w

N
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ON-TIME PAYMENT POLICY

DIVISION: CUSTOMER & CORPORATE SERVICES
BRANCH: FINANCE & CORPORATE PLANNING

PART 1 - INTRODUCTION
1. OBJECTIVE

1.1 Toconform to Council's commitment to pay invoices for eligible small business
suppliers within 30 days of receipt as part of the small business friendly
Councils initiative.

2. SCOPE

2.1 This policy applies to small business suppliers registered with Council.

PART 2 - POLICY STATEMENT
3. POLICY STATEMENT

3.1 The on-time payment policy apples to invoices received on or after the date of
adoption by Counclil,

3.2  In adopting this policy, Council is committed to the following:

¢ Council must pay small business suppliers for the provision of goods and
services, not later than 30 days from the date of receipt of a correctly
rendered invoice, unless an existing contract or standing offer {i.e. pre the
date of adoption by council) provides for an alternate time period.

« Shorter or longer payment terms are permitted for new or amended
contracts entered into on or after the date of adoption by Councll. However,
payment terms longer than 30 days are permitted only where the nature of
the goods and services or the structure of the purchase make it impractical
to require payment within 30 days.

« Where payment is not made within the specified time period, simple interest
must be paid automatically unless an existing contract (i.e. pre the date of
adoption by Council) specifies otherwise. Interest amounts will anly be paid
where the calculated interest exceeds A$20.

« Simple interest on the unpaid amount must be calculated from the day after
payment was due up to and including the day that payment is made.

s The interest rate is determined under section 22 of the Taxation
Admiinisiralion Act 1996, unless a higher interest rate is payable under the
cantract in respect of the default in payment. The appropriate interest rate

ON-TIME PAYMENT POLICY
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“SMALL BUSINESS FRIENDLY COUNCILS
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is available from the NSW Off ce of State Revenue website at
http Z//www.osr.nsw.qgov.au/taxes/other/taa/rates/.

3.3 Council must provide potential suppliers with the opportunity to identfy
themselves as a small business on invoicing (.e. suppliers will be able to self-
assess themselves as a 'small business’, in accordance with this policy, at the
date of invoicing). An example form that will be available on the website is
attached as Appendix C.

3.4  Council wil also require small businesses to register with Council using the
application form available on its website.

3.5 For suppliers that are deemed to not be small businesses, Council will
continue to endeavour to ensure payments are made within 30 days of receipt
of a correctly rendered invoice.

4. DEFINITIONS
For the purposes of this palicy:

Correctly rendered invoice is an invoice which:

a. is rendered in accordance with all of the requirements of the approved
purchase order and, where applicable, the written contract

b. is for amounts correctly calculated

(v is for work properly performed (i.e. goods received in good order and / or
service satisfactorily carried out)

d. where applicable is a valid tax invoice

Day that payment is made is the day that funds are transferred into the banking
system for payment to the supplier. Note that under this policy, small businesses will
only be eligible under the condition that they accept electronic funds transfer as the
methoed of payment for a correctly rendered invoice, This policy is not applicable for
payments made via cheque.

Goods and services are as defined in the Public Sector Employmeni and
Management (Goods and Services) Regulation 2010. In general terms, goods and
services exclude construction contracts and property and accommodation contracts.

Small businesses are Australian or New Zealand-based firms that have an annual
turnover of under $2 million in the latest financial year.

Standing offer is an agreement for the provision or disposal of goods or services over
a certain perod on the order of any customer for whom the agreement has been
arranged.

ON-TIME PAYMENT POLICY
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5. REPORTING REQUIREMENTS
5.1 Quarlerly reporting to Council and the general public

Council is required to provide quarterly reports specifically with respect to
small business suppliers about their payment performance. These reports will
be provided as part of the Quarterly Budget Review Statements (QBRS) and
will also be published on Council's website.

52  Annual report requirements

Council will include reporting regarding the angoing compliance with this policy
in its Annual Report,

6. ACCOUNTS LIAISON OFFICER

6.1 Council will nominate the holder of a position within staff to be the accounts
liaison officer for Council. The person neminated for this position is the Senior
Financial Accountant;

6.2  Apurchase order Issued by Council must include:

. a statement that if payment is not made within the time determined in
accordance with this Policy, the supplier should contact the accounts
liaison officer for Council, and

. the telephone number of the liaison officer, and

. a statement that, if payment is not made within the specified time period,
Council:

I Must, pay the supplier penalty interest of an amount or rate as
published on the Office of State Revenue's website (i.e. for small
business suppliers), where interest calculated exceeds A$20.

> Any penalty interest payment must be met from within Council's
approved budget.

To assist Council apply and implement this new policy, Appendix A provides answers
to a number of frequently asked questions. The reporting template format to be used Is
attached at Appendix B.

ON-TIME PAYMENT POLICY
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RELEVANT LEGISLATION:

RELATED POLICIES AND
PROCEDURES:

CONTACT OFFICER:
DELEGATIONS:
STAFF TRAINING:
TYPE OF POLICY:
NEXT REVIEW DATE:
HISTORY:

PREVIOUS POLICY
ADOPTED:

MINUTE:

ON-TIME PAYMENT POLICY
Adopted by Council: 100022015

N/A

Purchasing and Procurement Policy
Manager Finance and Corporate Planning
N

N

Report to Council

November 2015

N/A
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Frequently asked questions on on-time payment policy
for small businesses

Frequently asked guestions are provided to assist with the implementation of this policy.

1. What is covered by the payment of accounts policy for small business? When is the
start date?

Council is required to pay small businesses within 30 days of receipt of a correctly rendered
invoice, for invoices received on or after the date of adoption of this policy by Council.

The above requirements, however, do not apply where there is an existing contract or
standing offer (i.e. pre date of adoption by Councily which provides for an alternative time
period / interest requirements, in which case the terms of the contract apply. Where existing
contracts have longer payment terms, Council will still endeavour to pay small business
suppliers within 30 days.

2. How do you define a small business?

A small business is an Australian or New Zealand-based firm that has an annual turnover of
under $2 million in the latest financial year.

3. How does Council know that an invoice is from a small business under the policy?

Council must provide potential suppliers with the opportunity to identify themselves as a
small business on invoicing (i.e. suppliers will be able to self-assess themselves as a 'small
business’, in accordance with this policy, at the date of invoicing). This will be through an
application form on Council's website.

4. How does Council verify that a supplier is a small business under the policy?

Council may ask a supplier to demonstrate that it satisfies the definition of a small business
under this policy; e.g. by supply'ng a business activity statement, the latest year’s annual
financial statement, letters/certificate from the firm's accountant/auditor or any other
acceptable third-party endorsement. However, Council may decide to limit this verification to
only circumstances where interest will be paid and in all other circumstances to accept the
supplier's self-assessment, and pay within 30 days from recept of a correctly rendered
invoice.

5. How will we know whether a supplier’s small business status changes?
A small business will need to self assess itself at the time of inveicing (i.e. to identify itself as
a small business), which therefore will cccur on a continuous basis, as goods and services
are supplied. Registering as a small business is done on Council’s website; an example of
the form is attached as Appendix C.

6. Can payment terms be more than 30 days?

Yes, but only where the nature of the goods and services or the structure of the purchase
make 't impractical to require payment within 30 days.

7. Is Council to pay small businesses within 30 calendar days or 30 business days?

Payments to small businesses are to be made within 30 calendar days.
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10.

11.

12,

13.

14.

How is interest for late payment initiated?

Interest will be automatically paid by Council where payment has not been made within 30
days of receipt of a correctly rendered invoice, where interest exceeds A$20. This means
that Council must calculate the interest payable, which must then be certified as correct.

How is interest for late payments calculated?
The interest rate is determined under section 22 of the Taxation Administration Act 1996.

This is available from the NSW Office of State Revenue website at:
hitp //www.osr.nsw.qov. au/taxes/other/taa/rates/.

What is a comrectly rendered invoice?
A correctly rendered Invoice is an invoice which:

a. is rendered in accardance with all of the requirements of the approved purchase
order, a valid tax invoice and, where applicable, the written contract

b. s for amounts correctly calculated

c. isfor work properly performed (i.e. goods received in good order or service
satisfactorily carried out)

d. where applicable is a valid tax invoice

What happens if the supplier issues an invoice but the goods or services have not
been delivered or do not meet the requirements of the written contract?

In these circumstances, the invoice will not meet the definition of a ‘correctly rendered
invoice'. The requirement to pay invoices within 30 days and to pay interest on overdue
amounts arises only when the goods and a ‘correctly rendered invoice’ have been received.

Does the payment of accounts policy apply to invoices issued under an existing (pre
the date of adoption by Council) contract which specifies different payment terms and
interest requirements?

No. The requirement to pay small business supplers within 30 days of receipt of a correctly
rendered invoice applies, unless an existing contract or standing offer provides otherwise.
However, where existing contracts have longer payment terms, Council will still endeavour to
pay small business supplers within 30 days.

Is there any dispute resolution process?

Yes. Any disputes or complaints should first be raised with Council's Accounts Liaison
Officer. If the issue cannot be resolved by the Accounts Liaison Officer, the small business
supplier should be given the opportunity to refer the issue to the Small Business
Commissioner. The Small Business Commissioner can be contacted on 1300 795 534 or
via email at we.ass st@smallbusiness.nsw.qgov.au.

How will this new policy be communicated to small business suppliers?

The new policy will be promoted on Council's website as part of the small business
friendly Councils initiative. In additon, information will be provided on purchase orders and
in regular supplier correspondence issued by Council.
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Appendix B
Quarterly payment performance
Council reporting template
Number of small businesses registered during quarter ending 20xx
Measure Sep 20xx Dec 20xx Mar 20xx  Jun 20xx

Invoices due for payment (#)

Invoices due for payment received
from small businesses (#)

Invoices from small businesses
paid on time (#)

Amount due for payment (S)

" Amount due for payment to small
businesses (S)

Amount due to small businesses
paid on time (8}

Number of payments to small
businesses for interest on overdue
accounts (#)

‘Interest paid to small businesses
on late accounts (S)

- .

On-Time Payment Policy Performance

$10,000
$9,000
$8,000
$7,000
$6,000
$5,000
$4,000
$3,000
$2,000
$1,000

=X

jm—

Mar Qtr June Qtr Sep Qtr Dec Qtr

100%

90%

80%

70% .
s Total Small Business'

60% Invoices Value

50% s Interest on Total Value

40%

30% -—-% of Invoices Paid on
time

20%

10%

0%
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 SMALL BUSINESS FRIENOLY COUNCILS
Appendix C Y me‘,ﬂ'_’_"l-"‘““"*

Small Business Registration Form

Note; this form is to be completed on Council’s Website

Business Name: | ]
ABN: | |
Trading Name: | ]
Street Address:

Suburb: | ]
Postcode: | l
Contact Name: | l
Contact Phone: | ]
Fax: | ]
Email: | ]

Electronic Funds Transfer Details

Account Name: I ]
BSB: | |
Account Number: | ]
Small Business Eligibility

Is your Annual Tumover less than $2 Million per year? YesD No D

D By ticking this box | agree that all information supplied in this formis wue and accurate at the

time of comgleting this form, Date:
Pleasenote that providing account details is a requirement for registering as 2 small business.

Alistof the suppliers registered with Camden Council as a small business will be disclosed
internally at Council. Only Council officers are intended to have access to this information.

All details provided on this formwill remain confidential to Camden Coundil.
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